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The IRS Mission

“Provide America’s taxpayers top quality service
by helping them understand and meet their tax
responsibilities and by applying the tax law with

integrity and fairness to all.”

Pending Legislation

At the time this publication went to print the Working Families Tax Relief Act of 2004 passed both the
House and Senate and was awaiting signature by the President. The training material includes draft tax
forms that did not take the proposed legislation into account. Therefore, the legislation may cause Form
1040, Form 1040A, Form 8812, child tax credit worksheets and EIC worksheets to change. Additional
guidance will be issued if the legislation passes.

The following is a synopsis of those portions of the bill with impact on tax year 2004 returns.

e Child Tax Credit. The child tax credit will be refundable to the extent of 15-percent of the taxpayer’s
earned income in excess of $10,750. This will cause Form 8812, Additional Child Tax Credit, to be
revised for tax year 2004.

* Inclusion of combat pay as earned income. Military members will be permitted to include combat
pay as earned income for purposes of calculating the child tax credit. They may also elect to
include combat pay for purposes of EIC. This may cause EIC and child tax credit worksheets to be
revised for tax year 2004.

* Educator expenses. The above the line deduction for educator expenses is extended until
December 31, 2005. This may cause Form 1040 and Form 1040A to be revised for tax year 2004.

TaxWise® is a copyrighted software program owned by Universal Tax Systems, Inc.® (UTS).
All screen shots that appear throughout the official Volunteer Income Tax Assistance (VITA)
and Tax Counseling for the Elderly (TCE) training materials are used with the permission of
UTS. The screen shots used in this publication—or any other screen shots from TaxWise or
its affiliated programs—may not be extracted, copied, or distributed without written approval
from the IRS SPEC Office of Education and Product Development.

Confidentiality Statement:

All tax information you receive from taxpayers in your VOLUNTEER capacity is strictly con-
fidential and should not, under any circumstances, be disclosed to unauthorized individuals.
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How to Use This Guide

Publication 4012 is intended to be used as a reference guide (desk guide) by both paper and
electronic return preparers. The guide is divided into two sections. The first section contains tax
preparation reference material for paper filers and decision charts for both paper and electronic filers.
The second section contains step by step procedures for electronic return preparers using TaxWise
software. Both sections are organized to follow the flow of Form 1040.

Refer to Publication 3189, Volunteer e-file Administrators Handbook, for electronic filing administrative
procedures.

Caution:

1. Not all forms are authorized for all volunteer programs. Those forms intended specifically for the
military VITA program will be annotated as such. Volunteers should only prepare tax returns for the
issues they were certified on.

2. Some screenshots may not be updated for 2004 tax law. Generally, the screens depicted mirror
the 2004 version. However, there are some instances where there are embedded references to tax
years 2002 and 2003.



“Who Must File”
Filing Requirements for Most People

AND at the end of THEN file a return if your gross
If your filing status is... 2004 you were* income** was at least...
Single Under 65 $7,950

65 or older 9,150
Married filing jointly*** under 65 (both spouses) $15,900

65 or older (one spouse) 16,850

65 or older (both spouses) 17,800
Married filing separately Any age $3,100 ***
Head of household Under 65 $10,250

65 or older 11,450
Qualifying Widow(er) Under 65 $12,800
with dependent child 65 or older 13,750

* If you were born on January 1, 1940, you are considered to be age 65 at the end of 2004.

** Gross income means all income you received in the form of money, goods, property, and services that is not exempt from tax
including any income from sources outside the United States (even if you may exclude part or all of it). Do not include social
security benefits unless you are married filing a separate return and you lived with your spouse at any time in 2004.

***|f you did not live with your spouse at the end of 2004 (or on the date your spouse died) and your gross income was at least
$3100, you must file a return regardless of your age.

“Who Must File”
Filing Requirements in Special Situations

Self-employed taxpayers must file if net earnings are $400 or more.

Dependent — single and under 65 (most students)

You must file a return if any of the following apply:

® Your unearned income was over $750.

® Your earned income was over $4,850.

® Your gross income was more than the larger of —
H $750, or
B Your earned income (up to $4,600) plus $250.

Dependent — 65 or older, blind or married — See Publication 17 or Form 1040 series
instruction booklets.

Advanced earned income credit recipients who have an amount in Box 9 of their Form W-2 forms.

Owe Special Taxes — See Publication 17, Filing Information, or Form 1040 series instruction
booklets.

Wages of $108.28 or more from a church or qualified church-controlled organization
that is exempt from employer social security and Medicare taxes — See Publication 533,
Self-Employment Tax.

Filing
Requirements



Gross Income

The following are examples of income items to consider in determining
whether a return must be filed. You must include in income:

Alimony

Annuities

Awards

Back pay

Bonuses

Breach of Contract

Business income

Commissions

Compensations for personal services
Debts forgiven

Director’s fees

Disability benefits (employer-funded)
Discounts

Dividends

Employee awards

Employee bonuses

Estate and Trust income

Farm income

Fees

Gains from sale of property or securities
Royalties

Gambling winnings

Hobby income
Interest
IRA distributions
Jury duty fees
Military pay (not exempt from taxation)
Military pension
Notary fees
Partnership income (taxpayer’s share)
Pensions
Prizes
Railroad Retirement—Tier |l
Rents (gross rent)
Rewards
Salaries
Scholarships and Grants
Severance pay
Social Security payment
(portion may be taxable)
Supplemental unemployment benefits
Tips and gratuities
Unemployment compensation Wages

The following are examples of income items to exclude in determining
whether a return must be filed.

You may exclude from income:
Child support

Death payments

Federal Employees’
Compensation Act payments

Damages for physical injury
(other than punitive)

Gifts, bequests and inheritances

Insurance proceeds
m Accident
m Casualty
®m Health
= Life

Interest on tax-free securities

Meals and lodging for the convenience of
employer

Payments to the beneficiary of a deceased
employee

Relocation payments or payments in lieu of
worker’s compensation

Rental allowance of clergyman
Sickness and injury payments
Veterans’ benefits

Welfare payments
(including TANF)

Worker's compensation and similar payments
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Determination of Filing Status

Start Here
Were you married
on the last day of the YES
year?
NO
A \ 4
Did your spouse die Married Filin Did you and your spouse live
: YES 9 NO _
during the year?’ » Jointly or Married |« apart during the last 6 months of
Filing Separately? the year?®
O A YES

Did you pay more . v
than half of the NO Did you pay more than half of
household costs of household costs of keeping up a
keeping up a home home for yourself and a depen-
lived in for more than | NO _ ) dent child who lived with you for
6 months by your:? Single more than 6 months?

o Unmarried child®

« Married child’ YES

o Foster child’

o Parent’

o Other relative’

YES

» Head of Household |¢

If you paid over half of household costs for a dependent child, you can file as Qualifying Widow(er) for 2 years after the death of your spouse.

See Pub. 17, Filing Status, for rules applying to birth, death, or temporary absence during the year.

An unmarried child includes grandchild, stepchild, or adopted child.

A married child includes grandchild, stepchild, or adopted child, but the child is not a qualifying person unless you can claim an exemption for the child. If you could
claim an exemption for the child, except that the child’s other parent claims the exemption under the special rules for a noncustodial parent, then the child is a qualifying
person.

A foster child must live with you for the entire year, and you must be able to claim an exemption for the individual.

A parent does not have to live with you if you paid more than half the cost of keeping up their main home for the entire year, but you must be able to claim an exemption
for the parent.

Other relatives include grandparent, brother, sister, stepbrother, stepsister, half brother, half sister, stepmother, stepfather, mother-in-law, father-in-law, brother-in-law,
sister-in-law, son-in-law, daughter-in-law and, if related by blood, uncle, aunt, nephew, or niece. You must be able to claim an exemption for any of these individuals. A
qualifying person must be a person on this list.

Military deployment/TDY is a temporary absence and he/she is considered to have lived in your home.

iling
Status



INTERVIEW TiPS
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Filing Status
Probe/Action: Ask the taxpayer:

Step 1: Were you considered married as a legal union be- If YES, go to Step 2.
tween a man and a woman as husband and wife on If NO, go to Step 5.
December 31t of the tax year (answer yes if state
common law rules met)?

Step 2: Do you and your spouse wish to file a joint return? If YES, STOP. Your filing status is Married Filing
Jointly.
If NO, go to Step 3.

Step 3: Did you have a child living in your home during the tax | If YES, go to Step 4.

year? If NO, STOP. Your filing status is Married Filing
Separately.
Step 4: Can you be considered unmarried? If YES, STOP. Your filing status is Head of Household.
B You file a separate return If NO, STOP. Your filing status is Married Filing
. . , Separately.
B Paid more than half the cost of keeping up a main home
B Your spouse did not live in your home during the last 6
months (including temporary absences) of the tax year
B Your home was the main home of your child, stepchild, or
adopted child for more than half the year or was the main
home of your foster child for the entire year
B You must be able to claim an exemption for the child
(Exception—non-custodial parent correctly claims
exemption)
Step 5: Did your spouse die in 2002 or 20037 If YES, go to Step 6.

If NO, go to Step 7.

Step 6: Can you be considered a qualifying widow(er) with a If YES, STOP. Your filing status is Qualifying
dependent child? Widow(er) with Dependent Child.

B You were entitled to file a joint return with your spouse for | If NO, go to Step 7.

the year your spouse died
B You did not remarry before the end of this tax year

B You have a dependent child you can claim as an
exemption

B You paid more than half the cost of keeping up a main
home for you and that child for the entire year

Step 7: Do you have a qualifying person for Head of House- If YES, STOP. Your filing status is Head of Household.
hold Filing status? If NO, STOP. Your filing status is Single.

B You paid more than half the cost of keeping up a main
home

B A qualifying person* lived with you more than half the
year (Exception for dependent parent, foster child, and
kidnapped child)

*Grandparent, brother, sister, stepbrother, stepsister, half brother, half sister, stepmother, stepfather, mother-in-law, father-in-law, brother-in-law, sister-in-
law, son-in-law, daughter-in-law AND (if related by blood) uncle or aunt, nephew or niece. (A qualifying person must be a person on this list.)



Personal Exemptions

Exemption Amounts: The exemption amount is indexed for inflation and generally changes every year. The exemption
amount for 2004 is $3,100.

The Taxpayer: Each taxpayer is entitled to claim a personal exemption for himself or herself.

Exception: The taxpayer cannot claim an exemption for himself or herself if he or she can be claimed as
a dependent on another person’s tax return. This is true even if the other person chooses not to claim the
taxpayer as a dependent.

The Spouse: If the taxpayer’s spouse can be claimed as a dependent on another person’s tax return, the taxpayer cannot
claim the spouse’s exemption on his or her return.

To claim an exemption for a spouse, the taxpayers must be married by December 31, the last day of the year.

If the taxpayer’s spouse died during the year and the taxpayer did not remarry by December 31, the taxpayer can claim
the personal exemption for the deceased spouse.

Exception: If the taxpayer was divorced or legally separated from his or her spouse on the date of death, the
taxpayer cannot claim the spouse’s exemption.

2004 Exemption Chart

$3,100 X 1 = $ 3,100

$3,100 X 2 = $ 6,200

$3,100 X 3 = $ 9,300

$3,100 X 4 = $12,400

$3,100 X 5 = $15,500
INTERVIEW TiPS
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Personal Exemptions
Probe/Action: Ask the taxpayer:

Step 1: Were you married during any part of the tax year If YES, go to Step 2.

(answer yes if state common law rules met)? If NO, go to Step 7.
Step 2: Were you married on December 31t of the If YES, go to Step 5.
tax year? If NO, go to Step 3.
Step 3: Did you obtain a final decree of divorce or separate | If YES, you cannot claim a personal exemption for your
maintenance by December 31 of the tax year? former spouse. Go to Step 7.
If NO, go to Step 4.
Step 4: Did your spouse (or you, the taxpayer, if this is If YES, go to Step 5.
a final return for the deceased) die during the If NO, go back through Steps 1-3 and clarify answers that
tax year? brought you to Step 4. Explain abandonment does not

change marital status but might affect filing status.

Dependents/
Exemptions

Step 5: Are you filing a joint tax return? If YES, go to Step 7.
If NO, go to Step 6.

Step 6: Did your spouse have income and/or can anyone | If YES, you cannot claim a personal exemption for your

else claim your spouse as a dependent? spouse. Go to Step 7 to see about your own personal
exemption.
If NO, you can claim a personal exemption for your
spouse.
Step 7: Can anyone meet all five dependency tests to If YES, you cannot claim a personal exemption for
claim you, and/or your spouse if you answered yes | yourself, and/or spouse, if someone else can claim you
to Steps 1 and 2 above, as a dependent? as a dependent, even if the other person does not claim a

dependency exemption for you or your spouse.
If NO, you can claim your personal exemption.




Can You Claim an Exemption for a Dependent?

START HERE

NO Was the person either a member of your household

for the entire year or related to you?’

¥ YES

NO Was the person a U.S. citizen or resident, or a
< resident of Canada or Mexico, for any part of the
tax year?

YES ¥ YES
< Did the person file a joint return for the year?*
v v NO

You cannot
claim an

Did you provide more than half the person’s total You can claim
support for the year? (If you are a divorced or an exemption for
separated parent of the person, see Support Test for this person.
Child of Divorced or Separated Parents, Pub. 17.)

exemption for
this person.

Vv YES

Did the person have gross income of $3,100 or
more during the tax year?®

NO

YES
NO L
< Was the person your child?

YES
v YES
Was your child under 19 at the end of the year? >

¥ NO

Was your child under 24 at the end of the year
and a full-time student for some part of each of the
five months during the year? (See Student Under
age 24, Pub. 17.)

NO YES

' If the person was your legally adopted child and lived in your home as a member of your household for the entire year, answer
“yes” to this question. A qualifying relative must be one of the following: Your child, or descendant of your child; your stepchild;
your brother, sister, half brother, half sister, stepbrother, or stepsister; your parent, grandparent, or other direct ancestor; your
stepfather or stepmother; a brother or sister of your father or mother; a son or daughter of your brother or sister; or your father-
in-law, mother-in-law, son-in-law, daughter-in-law, brother-in-law, or sister-in-law.

2 |f neither the person nor the person’s spouse is required to file a return, but they file a joint return only to claim a refund of tax
withheld, answer “no” to this question.

® Gross income for this purpose does not include income received by a permanently disabled individual at a sheltered
workshop.

10



INTERVIEW TiPS
XAk A A A Ak A Ak Ak Ak Ak Ak AkAkhkhkhkhkhkkhkkhkkkkkkx * k k k%

Member of Household or Relationship Test
Probe/Action: Ask the taxpayer:

Step 1: Did the person live with you as
a member of your household for the entire year?

(Answer yes if your child died in the tax year.)

If YES, the Member of Household or Relationship Test is
met. Proceed to the next test—Citizen or Resident Test.
If NO, go to Step 2.

Step 2: Is the person a qualifying relative? Child or de-
scendent of child, child of your brother or sister,
stepchild, brother, sister, half brother, half sister,
stepbrother stepsister, parent, grandparent, or
other direct ancestor, stepmother or stepfather,
brother or sister of your father or mother, father-
in-law, mother-in-law, son-in-law, daughter-in-law,
brother-in-law, or sister-in-law

(Answer yes if legal adoption for

your child was finalized on or before December 31 or if the
adoption is not yet final, but the child was placed with you
for legal adoption by an authorized placement agency.)

If YES, the Member of Household or Relationship Test is
met. Proceed to the next test—Citizen or Resident Test.
If NO, STOP. You cannot claim this

person as a dependent.

INTERVIEW TiPS
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Citizen or Resident Test
Probe/Action: Ask the taxpayer:

Step 1: Is the person a US citizen or resident, or a resident
of Canada or Mexico, for any part of the year?

If YES, the Citizen or Resident Test is met. Proceed to the
next test—The Joint Return Test.

If NO, STOP. You cannot claim this person as a
dependent.

11
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The Joint Return Test
Probe/Action: Ask the taxpayer:

Step 1: Did the person file a joint return for the year?

If YES, go to Step 2.

If NO, the Joint Return Test does not apply. Proceed to the
next test—The Gross Income Test.

Step 2: Was a joint return filed by the dependent and his/
her spouse merely as a claim for refund and no
tax liability would exist for either spouse on
separate returns?

If YES, the Joint Return Test does not apply. Proceed to
the next test—The Gross Income Test.

If NO, STOP. You cannot claim this person as a
dependent.

INTERVIEW TiPS
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The Gross Income Test
Probe/Action: Ask the taxpayer:

Step 1: Did the person have gross income of $3,100 or
more during the year?

If YES, go to Step 2.
If NO, the Gross Income Test does not apply. Proceed to
the next test—The Support Test.

Step 2: Was the person your child?

If YES, go to Step 3.
If NO, STOP. You cannot claim this person as a
dependent.

Step 3: Was your child under age 19 at the end of the
year?

If YES, the Gross Income Test does not apply. Proceed to
the next test—The Support Test.
If NO, go to Step 4.

Step 4: Was the child under age 24 at the end of the year
and a full-time student for some part of each of
the five months during the year?

If YES, the Gross Income Test does not apply. Proceed to
the next test—The Support Test.

If NO, STOP. You cannot claim this person as a
dependent.

12




INTERVIEW TiPS
A Ak Ak Ak Ak Ak Ak Ak hkhkhkhkhkhkhkhkkhkhkhkhkhkkkhkkkxkkxkk k%

The Support Test
Probe/Action: Ask the taxpayer:

TABLE 1 Test for Support by Taxpayers Not Divorced or Separated

Step 1: Did you provide more than half the person'’s total
support for the year?

If YES, the person meets the Support Test and qualifies
as a dependent since all 5 tests are either met or do not
apply.

If NO, go to Step 2.

Step 2: Did another person provide more than half the

person’s total support?

If YES, STOP. You cannot claim this person as a
dependent.
If NO, go to Step 3.

Step 3: Did 2 or more people together provide more than

half the person’s total support?

If YES, go to Step 4.
If NO, STOP. No one can claim this person as a
dependent.

Step 4: Did you provide more than 10% of the person’s

total support for the year?

If YES, go to Step 5.
If NO, STOP. You cannot claim this person as a dependent.

Step 5: Did the people providing at least 10% of the
person’s total support for the year provide you
with a signed statement agreeing not to claim the

exemption?

If YES, the person meets the Support Test and qualifies

as a dependent since all 5 tests are either met or do not
apply.

If NO, STOP. You cannot claim this person as a dependent.

TABLE 2 Test for Support of Child by Divorced or Separated

Taxpayers

Step 6: Were the parents of the child ever married?

If YES, go to Step 7.

If NO, use TABLE 1, Test for Support by Taxpayers Not
Divorced or

Separated. Go to Step 1.

Step 7: Were the parents divorced or legally separated,
separated under a written agreement, or did they
live apart the last 6 months of the year?

If YES, go to Step 8.

If NO, use TABLE 1, Test for Support by Taxpayers Not
Divorced or

Separated. Go to Step 1.

Step 8: Did one or both parents provide more than half the
child’s total support?

If YES, go to Step 9.

If NO, use TABLE 1, Test for Support by Taxpayers Not
Divorced or

Separated. Go to Step 1.

Step 9: Did one or both parents have custody of the child
for more than half the calendar year?

If YES, go to Step 10.
If NO, use TABLE 1, Test for Support by Taxpayers Not
Divorced or Separated. Go to Step 1.

Step 10: Did you have custody of the child for more than
half the calendar year?

If YES, go to Step 11.
If NO, go to Step 12.

Step 11: Did you sign a Form 8332 or similar statement
releasing the exemption?

If YES, STOP. You cannot claim this person as a
dependent.

If NO, the person meets the Support Test and qualifies
as a dependent since all 5 tests are either met or do not

apply.

Step 12: Did the custodial parent provide you with a signed
Form 8332 or similar statement releasing the
exemption?

If YES, the person meets the Support Test and qualifies

as a dependent since all 5 tests are either met or do not
apply.

If NO, STOP. You cannot claim this person as a dependent.
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Support Test for Children of Divorced or Separated Parents

Start Here

Are the parents divorced or

legally separated, separated No
under a written agreement, or | ————» . .
did they live apart the last 6 Did any one person Yes | The person who provided over
months of the year? —P»  provide over half of the |—» half of the child’s support meets
child’s total support? the support test.
Yes
No
Did one or both parents No
furnish over half of the child’'s See Multiple Support
total support? > Pub 17
i Yes
Is the child in the custody of No
one or both parents for more
than half of the year?
i Yes
Did the custodial parent sign
a Form 8332 or similar No lsthers a tdecree tog
statement releasing the P agreement execute
exemption? after 1984 that
unconditionally entitles
Yes the noncustodial parent
to the exemption?
Yes ¢ No
Is there a decree or
agreement executed
before 1985 (and not
modified after 1984)
that entitles the
noncustodial parent to No
the exemption? —
Yes The custodial parent meets the
support test.
No
Did the noncustodial —P
parent provide at least
$600 of the child’s
support during the
year?
Yes
\ 4 A 4 > The noncustodial parent meets
the support test.
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Exhibit 1. Standard Deduction Chart for Most People*

Your Standard
If Your Filing Status is: Deduction is:
Single $4,850
Married filing joint return or Qualifying
widow(er) with dependent child 9,700
Married filing separate return 4,850
Head of household 7,150

*Do not use this chart if you were 65 or older or blind, or if someone else can
claim an exemption for you (or your spouse if married filling jointly). Use
Exhibit 2 or Exhibit 3 instead.

Exhibit 2. Standard Deduction Chart for People Age 65
or Older or Blind*

Check the correct number of boxes below. Then go to the
chart.
You 65orolder[J  Blind[J
Your spouse, if claiming 65 or older [ Blind [J
spouse’s exemption
Total number of boxes you checked |:|
And the Number [Your
in the Box Standard
If Your Above is: Deduction
Filing Status is: is:
Single 1 $6,050
2 7,250
Married filing joint 1 10,650
return or Qualifying 2 11,600
widow(er) with 3 12,550
dependent child 4 13,500
Married filing 1 5,800
separate return 2 6,750
3 7,700
4 8,650
Head of household 1 8,350
2 9,550

*If someone can claim an exemption for you (or your spouse if married filing
jointly), use Exhibit 3, instead.
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itemizes deductions, or if you are a dual-status alien, you cannot

. If you are married filling a separate return and your spouse
LY fake the standard deduction even if you were 65 or older or blind.

Exhibit 3. Standard Deduction Worksheet for
Dependents*

If you were 65 or older or blind, check the correct number of
boxes below. Then go to the worksheet.

You 65 or older L1  Blind [

Your spouse, if claiming 65 orolder[]  Blind [
spouse’s exemption

Total number of boxes you checked D

1.  Enter your earned income (defined 1.
below). If none, enter —0—.

Additional amount
Add lines 1 and 2.

2. $250

3
Minimum amount. 4, $800

5

alslebn

Enter the larger of line 3 or line 4.

6. Enter the amount shown below for
your filing status.

 Single or Married filing separately —
$4,850 6.

o Married filing jointly or Qualifying
widow(er) with dependent child—
$9,700

¢ Head of household—$7,150

7. Standard deduction.

a. Enter the smaller of line 5 or line 6. If
under 65 and not blind, stop here.
This is your standard deduction.
Otherwise, go on to line 7b. 7a.

b. If 65 or older or blind, multiply $1,200
($950 if married or qualifying
widow(er) with dependent child) by

the number in the box above. 7b.
c. Add lines 7a and 7b. This is your
standard deduction for 2004. 7c.

Earned income includes wages, salaries, tips, professional fees, and
other compensation received for personal services you performed. It
also includes any amount received as a scholarship that you must
include in your income.

*Use this worksheet only if someone else can claim an exemption for-
you (or your spouse if married filing jointly).



Can You Claim the Credit for Child and
Dependent Care Expenses?

Start Here
No
Was the care for one or more qualifying persons? EE—
% Yes
’ 1 s No
Did you keep up a home for you and that qualifying person or >
persons?
% Yes
No

Did you2 have earned income during the year? EE—

% Yes

Did you pay the expenses to allow you?to work or look for work? EE—

# Yes

Were your payments made to someone you or your spouse could >
claim as a dependent?
% No
Yes

Were your payments made to your child who was under the age of >
19 at the end of the year?
% No

Are you single?

|1
Yes *

Are you filing a joint return?
Yes % No
No

Do you meet the requirements >

to be considered unmarried?

\ 4 % Yes

No

Yes Do you know the care provider’s name, address,
and identifying number?
3
Did you make a reasonable effort to get this No >
information? (See Due diligence.)
% Yes
Did you exclude at least $3,000 of dependent Yes
care benefits ($6,000 if two or more qualifying ——p
persons)?
v 1o v
You CAN claim the child and You CANNOT claim the child
dependent care credit. Fill out and dependent care credit.®
Form 2441 or Schedule 2

(Form 1040A).

"This includes your spouse if you were married.
2This also applies to your spouse, unless your spouse was disabled or a full-time student.
3See Expenses not paid until the following year under How To Figure the Credit.

If you had expenses that met the requirements for 2003, except that you did not pay them until 2004, you may be able to claim those

expenses in 2004.
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Credit for Child and Dependent Care Expenses
Qualifying Person

e A child that is under the age of 13 when the expenses were incurred and for whom a dependency
exemption can be claimed,

* A dependent (or a person who could be claimed as a dependent if his or her gross income
had been less than the personal exemption amount) who is physically or mentally incapable
of self-care,

* A spouse who is physically or mentally incapable of self-care.

Special rules apply if the parents are divorced or separated. (see Pub 17)

Qualified Expenses

* Expenses must be paid, for the care of a qualifying person, to allow the taxpayer to work or look
for work.

e Cannot include expenses paid while the taxpayer is off work because of illness.
e Main purpose of expenses must be for the qualifying person’s well being and protection.
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Credit for the Elderly or Disabled
— Form 1040, attach Schedule R — Form 1040A, attach Schedule 3
A person may be eligible if:

1. 65 or older or;
2. Under 65 and retired on permanent and total disability and receives taxable disability income.
A person is not eligible if:

Filing status is AND Non-taxable income (Social Security, OR AGl is equal
Tier 1 railroad retirement, and other to or more
nontaxable pensions) is equal to than...
or more than...

Single, Qualifying Widow/er $5,000* $17,500**

Head of Household

Married, filing separate*** $3,750 $12,500

Married, filing joint

— one spouse qualifies $5,000 $20,000

— both spouses qualify $7,500 $25,000

*

Qualified taxpayers under 65 — This amount is limited to taxable disability income for year, if less.

*%

If the base amount (column two) is limited to disability income, the amount of adjusted gross income which will keep
the taxpayer from taking the credit will be less than the amount listed in column three. Check Publication 17, Chapter
34 for more information.

*** Must not live with spouse at any time during the tax year.

TaxWise calculates the credit automatically if birthdate is provided. Regardless of taxability social security
benefits must be entered on Fom 1040, line 20a, to preclude erroneous calculation of credit.
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Education Credits

Hope Credit

Lifetime Learning Credit

Up to $1,500 credit per eligible student

Up to $2,000 credit per return

Available only until the first 2 years of
postsecondary education are completed

Available for all years of postsecondary
education and for courses to acquire or improve
job skills

Available only for 2 years per eligible student

Available for an unlimited number of years

Student must be pursuing an undergraduate
degree or other recognized education credential

Student does not need to be pursuing a degree
or other recognized education credential

Student must be enrolled at least half time for at
least one academic period beginning during the
year

Available for one or more courses

No felony drug conviction on student’s record

Felony drug conviction rule does not apply

Note: You cannot take the tuition and fees deduction and an education credit for the same student.
It may be more advantageous to take a tuition and fee deduction as an adjustment to income on
Form 1040, line 27. Check both ways once the return is completed to see which is best for the

taxpayer.

Retirement Savings Contributions Credit
A nonrefundable credit for certain taxpayers

Is AGI less than $25,000
($37,500 if head of household,
$50,000 if married filing jointly)?

> NO

YES |

Were you born on or before
Jan 1, 19877

\ ]
=z
O

YES |

Can you be claimed as a
dependent on someone else’s
tax return?

Were you a full time student:
during 20047

4
<
m
w

NO

Quialified for credit

'See Pub 17 for definition of full time student.
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Child Tax Credit

Use the worksheet in 1040 or 1040A Instruction booklet.

This is a credit intended to reduce the tax. The credit may be refundable. The credit is up to $1,000
per qualified child.

Qualified Child:
1. Under age 17 at the end of 2004.
. A citizen or resident of the United States.

Child Tax

2
3. Claimed as your dependent.
4. Your:

a. Son or daughter, adopted child, stepchild, or a descendant of any of them

b. Brother, sister, stepbrother, stepsister, or a descendant of any of them if you care for the
individual as your own child

c. Eligible foster child.

Additional Child Tax Credit

The child tax credit is generally a non-refundable credit; however, certain taxpayers may be entitled to
a refundable additional child tax credit.

e Taxpayers with more than $10,750 of taxable earned income, may be eligible for the additional
child tax credit regardless of the number of qualifying children.

* Taxpayers with three or more children may also be eligible for additional child tax credit regardless
of their income.

Use Form 8812 to calculate the allowable additional child tax credit.
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INTERVIEW TiPS
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Child Tax Credit (Remember to apply the steps for each child)
Probe/Action: Ask the taxpayer:

Step 1: Is this child claimed as a dependent on | If yes, go to Step 2.
your tax return? If no, you do not qualify for the child tax credit. STOP if you
have no other children.

Step 2: Is this child under age 17 at end of the If yes, go to Step 3.
tax year? If no, you cannot claim the child tax credit for this child.
STOP if you have no other children.

Step 3: Is this child a citizen or resident of the If yes, go to Step 4.

United States? If no, you cannot claim the child tax credit for this child.
STOP if the taxpayer has no other children.
Step 4: Is this child a son, daughter, adopted If yes, go to Step 5.

child, stepchild, or a descendant of* any | If no, you cannot claim the child tax credit for this child.
of them (for example, your grandchild) STOP if the taxpayer has no other children.

Or a brother, sister, stepbrother,
stepsister, or a descendant of any

of them (for example, your niece or
nephew) if you care for the individual as
you would your own child,

Or an eligible foster child? (Must be
placed with you by an authorized place-
ment agency and you cared for the child
as your own.)

Questions Who Must Use Publication 972

Step 5: Are you excluding income from Puerto If no, go to Step 6.
Rico or are you filing Form 2555 or If yes, you must use Publication 972 to figure the credit.
2555-EZ (relating to foreign earned
income) or Form 4563 (exclusion of in-
come for residents of American Samoa?

Step 6: Is the amount of AGI on line 36 of your | If no, go to Step 7.
Form 1040, or line 21 of Form 1040A If yes, you must use Publication 972 to figure the credit.
more than:

W $110,000 if you are married filing
jointly,

B $75,000 if your are filing as single,
head of household, or as a qualifying
widow, or

B $55,000 if you are married filing
separately?

Step 7: Are you claiming any of the following If no, use the Child Tax Credit Worksheet to figure the credit.
credits? If yes, you must use Publication 972 to figure the credit.

B Adoption credit, Form 8839
B Mortgage interest credit, Form 8896

B District of Columbia first-time
homebuyer credit, Form 8859

*A descendant of is any generation.
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Summary of EIC Eligibility Requirements

Part A
Rules for Everyone

Part B
Rules If You Have
a Qualifying Child

PartC
Rules If You Do Not
Have a Qualifying Child

Must have a valid social security
number.

Child must meet the relationship,
age, and residency tests.

Must be at least age 25 but under
age 65.

Filing status cannot be “Married fil-
ing separately.”

Qualifying child cannot be used
by more than one person to claim
the EIC.

Cannot be the dependent of another
person.

Must be a U.S. citizen or resident
alien all year.

Cannot file Form 2555 or Form
2555-EZ (relating to foreign earned
income).

Investment income must be $2,650
or less.

Cannot be a qualifying child of
another person.

Must have lived in the United States
more than half the year.

PartD
Earned Income and AGI Limitations

Must be less than:
W $34,458 ($35,458 for married filing jointly) if you
have more than one qualifying child,

W $30,338 ($31,338 for married filing jointly) if you
have one qualifying child, or

W $11,490 ($12,490 for married filing jointly) if you do
not have a qualifying child

Part E
Investment Income

Investment income must not be more than $2,650.
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INTERVIEW TiPS
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EIC General Eligibility Rules
Probe/Action: Ask the taxpayer:

Step 1: Calculate the taxpayer’s earned income and
Adjusted Gross Income (AGI) for the tax year.
Are both less than:

B $34,458 ($35,458 married filing jointly) with
two or more qualifying children;

B $30,338 ($31,338 married filing jointly) with
one qualifying child; or

B $11,490 ($12,490 married filing jointly) with
no qualifying children?

If yes, go to Step 2.
If no, STOP. You cannot claim the EIC.

Step 2: Do you (and your spouse, if filing jointly) have
a social security number (SSN) that allows you
to work?

Caution: Answer “yes” if the taxpayer’s
social security card says “NOT VALID FOR
EMPLOYMENT” and the taxpayer or spouse
did not obtain the SSN to get a federally
funded benefit.

If yes, go to Step 3.
If no, STOP. You cannot claim the EIC.

Step 3: Is your filing status married filing separately?

If yes, STOP. You cannot claim the EIC.
If no, go to Step 4.

Step 4: Are you (or your spouse, if married) a nonresi-
dent alien?

Caution: Answer “no” if the taxpayer is married
filing a joint return, even if one taxpayer is a
nonresident alien.

If yes and you are either unmarried or married but not
filing a joint return, STOP. You cannot claim the EIC.
If no, go to Step 5.

Step 5: Are you (or your spouse, if filing jointly) filing
Form 2555 or Form 2555EZ (Foreign Earned
Income)?

If yes, STOP. You cannot claim the EIC.
If no, go to Step 6.

Step 6: Is your investment income more than $2,6507?

If yes, STOP. You cannot claim the EIC.
If no, go to Step 7.

Step 7: Are you (or your spouse, if filing jointly) an EIC
qualifying child of another person?

If yes, STOP. You cannot claim the EIC.
If no, go to the interview tips for EIC-With A Qualifying
Child or EIC-Without A Qualifying Child.
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EIC Qualifying Child Determination

Start Here

NO

Is the child your son, daughter, Is the child your brother, sister,
stepson, stepdaughter NO stepbrother, stepsister, a descendant*
or a descendant* of your »| of your brother, sister, stepbrother,
son, daughter, stepson, or stepsister, or a child placed by an
stepdaughter? authorized placement agency?
YES YES
NO v \4
Was the child under |« Was the child under age YES | Did you care for this child as you
24 and a full-time 19 at the end of the year? |< would your own child?
student?’ YES
»| YES NO
NO
\4 v
Was the child permanently Not a
and totally disabled at YES - qualifying <
any time during the year = child.
regardless of age?
NO
\4 \4
Not a NO | Did the child live with you YES This is a
qualifying < in the U.S. for more than » qualifying
child. half of the year?*** child.

' To be considered a student, the child must attend school full-time for some part of each of five calendar months of the year. See Pub. 17, Earned
Income Credit, for rules regarding vocational high school students and night school.

2 If a child fails to meet the residency tests because the child was born or died during the year, the child is considered to meet the test if the child lived

with the taxpayer while the child was alive.
® U.S. military personnel stationed outside the United States on extended active duty are considered to be living in the United States.

* Count time the taxpayer or qualifying child is away from home on a temporary absence due to a special circumstance as time lived at home.

* A descendant is of any generation.
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INTERVIEW TiPS
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EIC With A Qualifying Child (Remember to apply the steps for each qualifying child)

Probe/Action: Ask the taxpayer:

person?

Step 1: Does your qualifying child have an SSN that | If yes, go to Step 2.
allows him or her to work? Caution: Answer | If no, STOP. You cannot claim the EIC on the basis of this
“yes” if the child’s social security card says | qualifying child.
“NOT VALID FOR EMPLOYMENT” and his
or her SSN was obtained for a reason other
than to get a federally funded benefit.
Step 2: Is the child your son, daughter, stepchild, or | If yes, go to Step 5.
a descendant of' any of them?* If no, go to Step 3.
Step 3: Is the child your brother, sister, stepbrother, | If yes, go to Step 4.
stepsister, or a descendant of any of them, | If no, STOP. This child is not your qualifying child. Go to
or was the child placed with you by an interview tips for EIC-Without A Qualifying Child.
authorized placement agency?
Step 4: Did you care for the child as you would care | If yes, go to Step 5.
for your own child? If no, STOP. This child is not your qualifying child. Go to
interview tips for EIC-Without A Qualifying Child.
Step 5: Was the child any of the following at the end | If yes, go to Step 6.
of the tax year: If no, STOP. This child is not your qualifying child. Go to
B Under age 19 interview tips for EIC-Without A Qualifying Child.
B Under age 24 and a full-time student, or
B Any age and permanently and totally
disabled?
Step 6: Was the child married at the end of the If no, go to Step 7.
year?* If yes, STOP. This child is not your qualifying child (failed
the relationship test). Go to interview tips for EIC-Without A
Qualifying Child.
Step 7: Did the child live with you in the United If yes, go to Step 8.
States for more than half (184 days) of the If no, STOP. This child is not your qualifying child. Go to
tax year? interview tips for EIC-Without A Qualifying Child.
Step 8: Is the child a qualifying child of another If yes, explain to the taxpayer what happens when more

than one person claims the EIC using the same child (The
Tie-Breaker Rule). If the taxpayer chooses to claim the
credit with this child, compute the EIC using the appropriate
EIC Worksheets.

If no, compute the EIC using the appropriate EIC
worksheet.

* If your child was married at the end of the year, he or she does not meet the relationship test unless: You can claim the child’s exemption or you
cannot claim the child’s exemption because you gave that right to the child’s other parent.
'A descendant of is any generation.
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Qualifying Child of More Than One Taxpayer

If a child is a qualifying child of more than one taxpayer, the taxpayers may choose which of them will
claim the credit on the basis of that child. If two or more children are qualifying children of the same
taxpayers (not filing a joint return together), the taxpayers may agree that one will claim the credit on
the basis of one child and the other will claim the credit on the basis of the other child.

If two or more taxpayers actually claim the credit on the basis of the same qualifying child, the statute
determines which of them is entitled to the credit on the basis of that child.

EIC Tie-Breaker Rule

The Rule: Only one person can claim a child as a qualifying child for the EIC.

Advise the taxpayer: If more than one individual claims the child on separate returns, their refund (If any) will be delayed.
Thus, the taxpayers should reach an agreement with the other party as to who will claim the credit using the child.

What happens if no agreement is reached? If the taxpayers cannot agree and more than one person actually claims
the credit using the same child, the IRS will apply the following “tie-breaker rule.”

IF more than one person claims the EIC using the

same child and ... THEN ...

Only one of the person is the child’s parent Only the parent can treat the child as a qualifying child.
Two of the persons are the child’s parents, and they do not | Only the parent with whom the child lived the longest
file a joint return together during the year can treat the child as a qualifying child.
Two of the persons are the child’s parent, the child lived Only the parent with the highest adjusted gross income

with each parent the same amount of time during the year, [ (AGl) can treat the child as a qualifying child.
and the parent do not file a joint return together

None of the persons are the child’s parent Only the person with the highest AGI can treat the child as
a qualifying child.
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EIC Without A Qualifying Child

Probe/Action: Determine and/or ask the taxpayer:

Step 1: Can you (or your spouse, if filing jointly) be If yes, STOP. You cannot claim the EIC.
claimed as a dependent by another person? If no, go to Step 2.
Step 2: Were you (or your spouse, if filing jointly) at least If yes, go to Step 3.
25 but under age 65 on December 31 of the If no, STOP. You cannot claim the EIC.
tax year?
Step 3: Did you (and your spouse, if filing jointly) live in If yes, compute EIC using the appropriate EIC Worksheet.
the United States for more than half (at least If no, STOP. You cannot claim the EIC
184 days) of the tax year?
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TaxWise Flow Chart

Start New Return

Input SSN

Follow Form 1040 line
by line and either link
to required forms or
selected forms from
form window.

Quality Review

\ 4

Complete Main
Information Sheet

When finished with all
federal forms, complete
any state forms, if
applicable.

Create
e-file

\ 4

\4

Print tax return

\ 4

Open 1040, page 1

Review forms tree - look
for red exclamation
points, open applicable
forms, review, and
complete “red” entries

\4

Taxpayer signs 3 copies of
Form 8453, if required”

\ 4

\ 4

Run Diagnostics, correct
errors, verify information

Collate copies (*IRS

Processing Center, *local IRS

office, & Taxpayer)

* Not required if using Self Select PIN.

29

Starting
TaxWise



TaxWise Log in Screen
Open TaxWise, select “User Name,” enter “Password,” and click “OK””

W TaxWise _l&] x|

File Edit Form View Bank Reports Communications Tools Help

Tarwise Home | Tafise Web | MyWweb Site | IRS | Customer Support |

'—l-’l@llﬂ @l@l [PruTEFTAHomepagsindsx Him =l

Guide ¥ Training Guide

ise
L Solutions for the Tax Professional”
H Show Movies
SEp A 'm See step-by-step how to take adwantage of new features, training options, and more,

i Show Release Notes
Password:

7 Look here to view the latest release notes for TaxWise.
0K Exxit |
@ Approval Information

Find out if you are ready for tax season, Click any of the links below to check on your status:

e-file tax returns

.
& ERO Application
» RAls
.
.

{C) 2002 Universal Tax Systerns, Inc.(TM) All Rights Reserved, (708) 624-4200 Privacy Policy | Security Staternent | License Agreement

Start A New Return

Soluticns For the Tax Proleasonal”

& Tasks you Do Most Often %Task you Do Most Often

! Incomplete Tasks

@ communication b R Enter Social Security Number )i

@Ta%’ise

Office Status Open an Existing Return
& Hot Topics Change User S5M Ii___ < Enter SSN
Change Package — = Twi
_ _ RekepSSN  |——— = wice
Exit TaxWise for walidation
Filt e Ixxxxxx.xxx
W Use S5M to name file < Leave Checked

DK[E I Cancel Help
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TaxWise Quick Reference
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Main Information Screen

us Main Information Sheet

Thig return can be filed on Form  FEEIEEAY.

Check appropriste form you are using: @ 1040 [§ 10404 [ 1o0s0Ez [f 1040mR <———7— Always use Form 1040

Available in Spanizh:; Forms 10404, 1040EZ, W2, W2G, 1093G, 1098R, Interview:, and mare.
Check ane: I Spanizh on the screen and printed. I Spanish, printed only.

Customer Card Your 55N INEENEESENEL <—— \erify names and SSNs*
Spouze's 550 [N < Enter spouse SSN

Your first name, intial, last name, suffix .
Spousze's first name and inftial - . o0 o C L

_ Verify spouse last name

, i different ... AR < 1 -
et Abditerent ; ; ; with SS card. If different
Mailing address (List U5 or LS. possessions address here, If foreign address, list below )

; than TP, enter last name
Mame line 2. Use % for care of o e e e e e T e

here.

Lip code, city, and state
Emailaddress . ... . .. ... ...

Telephone numbers Taxzpayer Spouze Always ask for at least
DAYl s il e R R e ] e AT LT

a‘:.ft@e one telephone number
R st oS SR RERERERRRR] REERERERERE
Cell phone ar fa ... ... ... .. R s R R
Forsion phone . . .. ... ............. ]

Must input birth
B < date. Include spouse

if joint return

Taxpayer's occupation .. ... ... ... e s T |
Spouse's occupation .. R R R
Do not use foreign
Foreign Address Do not list both U5, and foreign addresses. < address field for
Foreign street address . ... ... ... ... e e R T s S T e e APO/FPO addresses

|
Foreign courtry. Do not abbreviste ... . . i R R R R |

*If the primary SSN has been entered incorrectly, change it by going to Tools, Utilities/Setup Options, File, TaxWise Explorer. Select user and highlight
applicable return. Select Rename under Action. Type in new SSN and click Rename button. Return to Main Info and change SSN.
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Main Information Screen (Cont)

Taxpayer Information

Special processing. .  Enter "Desert Storm™, "Hat™, "Former Yugoslavia®, "UN Operation”, "Joint /
Guard”, “Joint Forge®, "Morthern Watch”™, "Operation Allied Force™, “Morthern
"Forge”, "Enduring Freedom”, "Combat Zone®, or "Combat Zone YY" Y MKMDD",
where Y YMWDD = deployment date

Are you excluding Puerto Rico income fromthistaxreturn? . . .. .. .. .. ...

If ™e=", enter the amount of income excluded

Taxpayer Spouse
Check iFblind 0 st s ssns b dd s b e i e B ves B ves
Date of death, ONLY ifin 2003 or 2004 (no e-fiing if2004) ... _... .. s <
Thiz tax return i being filed by I the surviving spouse or I someone else.
Presidential Do you want $3togotothis fund? . . .. .. ... ... ....... B vez J Mo
Election Campaign If filing jointly, does your =pouse want 33 to go to this fund? _ . _ . I Yes I Mo
Filing Status
i |Q| Singke
2 I Married filing jointly (even if only one had income)
3 |J| Married fiing separately
Spouse's firstname: [ L==trere: R ¢ EEEEEEEEER
Did your spouse ever five with you in 20032 _ . . . o e B ves [ Mo
I ™es", did you and your spouse live together at anytime after
JUnE 30, 20037 . . e B ves J Mo
Military. Answer only if married fiing =eparately and the addrezs above iz one
of the following community property states: AZ CA, 1D, L&, NV,
NM, TX, WA, Wl Is this state your home of record? ... ... _.... B ves B Mo
If ™'es", this return cannot be electronically filed. t must be mailed to IRS.
4 I Head of household (with qualifying perzon). If the qualifying per=son i a chid, who is
NOT your dependent, enter the chid's name: and
=social security number: [
5 |B| Qualifying widow{er) with dependent child. “Year spouse died (2001 or 2002 only); [N
& Exemptions a M Yourgelf b m Spouse Number of boxes checked
on6aandBb. oo oLlooii.. 1]
Check if
{a) you can be claimed on another person'sreturn _ . .. .. .. ... ...

{b) 1040EZ only - filing status 2 and spouse can be claimed on another person's

| If applicable, use only one
combat zone. Do not type
quotation marks.

™ Usually check no.

L Complete for
deceased taxpayer.

— Ask taxpayer. Answer
does not effect refund
balance due.

Verify exemptions.
College/high school
students or young military

— personnel who entered
the military this tax year,
may be eligible to be
claimed on someone
else’s tax return.
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Dependent/Nondependent Instructions

a divorce or separation agreement.

0 (zero) for your nondependent child
1 for your dependent child who lives with you,

3 for all other dependents other than 1 or 2 above.

below.
CTC iz calculated for children born after 12/31/15985.
If "Mo”,

if the child was the taxpayer's own child? mark “N”

Do not lizst nondependentz on the statement accessible from Form 1040,

If you hawve more than 5 dependentz, =select Form 1040 above and lizt the first 5 dependents below.
Then go to the statement, in the dependent’s section of Form 1040, to list the rest of your
dependentz. You can alzo izt in the dependent =ection below, children, who lived with vou and
qualify for Dependent Care andi/or Earned Income Credit, but are not your dependents, due to

If vour dependent’z last name iz the =ame as the taxpayers last name, you may omit these entries
here. If omitted, the dependents on Form 1040 or 10404 will have the taxpayer's last name.
Thiz option does not apply if you have more than 5 dependentz and are uging the statement.

For both dependeniz and nondependents listed below, enter in the Code section, ones of the following.
lives with vou;

2 for your dependent child who does not live with you due to divorce or separation;

If you are claiming the Child Tax Credit (CTC}, Earned Income Credit (EIC), andfor Dependent Care
(DC), wou must enter the date of birth for qualifying children and "X° the EIC andior DC boxies)

+ |f the relationzhip i= “niece”, "nephew”, “brother”, or "sister”, was this child cared for as
If "¥es®, mark ™™

If the an=wer to thiz question i= "Mo”, you are not entitled to CTC or EIC for thiz child.

¢ Dependents/Nondependents Qualifiez
See instructions above. C CTC
Date Social Relationship [Mo|o E| «C
of security to incfd B | L YT
First name Last name birth number You Hmle|C |C| NC
I R D DN R N R RE
I ] I D D R R ERE
I Y D D N R R R EER
EE=E0) [Emnnnesarn) | [ERTnnnes | [ioresann) [Esancres [0 B B G R
] [ERE SR | R s] F L lininiNE
0
Totals PO e P e SR R SRS Above Statement
Mumber of your children who lived with you ... .. .. .. E . ... | - ——— Box 6ci. . B
Mumber of your children who didnt live with you due
to divorce or =eparation . - . ... iieai e E .- B - Box6c2. . JH
Mumber of otherdependents . _ . ... ... ... ____._ E - E . Box6c3. . B

Honcustodial Parents.
you MUST attach to the tax return, or Form 8453 if e-filing, a written
document that substantiates your right to claim thiz dependent.
Check the item you are attaching.

A copy of a pre-1585 divorce or separation agreement . . . . . . .. ... ... ..

If you are claiming, az a dependent, a child who does not live with you,

A copy of a post-1584 divorce or separation agreement without conditions . . . . . I or
Form 8332 - Releaze of ClaimofExemption . . . . ... ... ... ... . ... B or
Form 2120 - Multiple Support Agreement . - . . . . . .. o i e e I

Total number of exemplions claimed - _ - . . . oo . ool ioLociliooioiis Box &d

DC is Credit for Child and
Dependent Care expenses
(see page 17 for qualifications)

EIC is Earned Income Credit
(see page 23 for qualifications)

CTC is Child Tax Credit-TaxWise
automatically determines if child
is a qualifying child based upon
your input.

Verify names, SSN and dates

of birth with Social Security card
to prevent rejected returns.

Check applicable box if
noncustodial parent.



State Information If wou are not preparing a state return, check here I or filin =tate information below

Check box if not
preparing state returns.

Paper or e-file are
only choices.

Do Not make entries
in this section.

Full year rezident: [l and [l Part-year: [l and [l Monresident: [l H B B B
Type of return B Bank products B E-file ONLY B Paper
Select your bank [ Bank One E Household B Liberty
B Republic E Santa Barbara B County Bank B Other
Stored Value Card (SVC)
Uzing the SVC program, a taxpayer can receive their refund on a bank debit card that can
be used at stores, ATMs, etc. This optlion iz available to electronic filers onhy. Does the
taxpayer want a Stored Walue Card? .. .. .. s s areet I e 0

If ye=s, do not complete the direct I:IEpusrt ﬂelds t:-ell:lw

Do Not use this
section unless your
agency is participating
in the program.

Bank account information for. Direct deposit: E-filing, paper returns, RAL/ERC direct deposit refund; or

Electronic Funds Tranzfer (ACH Debit) available for E-filing onbhy.

Routing transit number (RTN) of financial ingtitution . 0. oc o oo oo,
Account number (DAN) incheding hyphens & 00 Jooro o0 sen o il i

RTN must be
9 characters.

Type account number

4 exactly as shown on

check (see page 66).

Self-Select and Practitioner PIN{=)

Practitioner PIN for both the Self-Select and Practitioner PIN programs . .. .. ... ... BE
Check if using the Practitioner PIN method for e-filing this income tax return or Form
4BEB WRR irect @8BI . . . . . . e e s £

If not checked, ‘date{=) of birth and 2002 original AG! are reguired.

What form(z) are you e-filling using PINz? Extensions CANNOT be e-filed for decedents.
The income fax return . ... ... R e S o L e
Form 4868 without direct debit. Nu F‘Ir-ls rEqmrEd e e
Form 4858 with direct debit. Practitioner PIN methn-l:l alluwed fl:lr 2IZ|III3 gttty
* Form 2350 without direct debit . . . . e e
* Form 2350 withdirectdebit - - . . . . . . e
# Form 26868 .
+ Hequires :1a+=|q :uf I:l"t"l above and .:iIIII.: unglnal -._-.I Fq t., n:nang= sSpouse LG! |f |n|:urr=n:t.

Taxpayers original 2002 AGE | NEGER
Does thiz income tax return qualify to use a FINT

I the taxpayer (or spouse) iz under 16 years of age. Does not apply to Practitioner PIM Program.
the following formz are reguired to be attached to Form 8453,
I Formis} 8332 I Copy of divorce or separation agreement
I Formz(z) £283 appraizal I Other documents you selected to attach.
B Form 2885 attachments

The informaticn below, as wellas the Practifioner PIN abovs, must be filled in for both PIN programe.

Spouse's original 2002 A |NEGER
~_|

Only first box should
be checked

To use the self-select
PIN taxpayers must
bring their prior

year tax return (see
page 62).

™ Review this line when
return is complete to
ensure taxpayer is
eligible for Self
Select PIN.
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Third Party Designee

Do you want to allow: anather person to discuss this return withthe RS? C 0000 L0 B ves [ Mad
You can use Tax Form Defaults to set the information belowe . | will transfer anly if "es" iz checked.
Designes's Designes's Des=ignes's
Mame telephone PIN  (cannat be 000007
N R 0
Preparer Information Check to bill az a self-prepared return; I
Preparer's 1D Date: R

Preparer's name:
Preparer's S5

Check if alzo ERC: [
Check if seli-employed: [§

Firm name: Ern: B
Adress; rhone: EEEEEEEEEEER
Zip code: Far e
Email address:
Mon-paid preparer indicator (RS, YITA, ormiltary usel . ... ... ... R |

Preparer's Use Fields

1 EEEEs ? R } EEErE e
+ I 5 I ¢ IR T R
Time in this return: [ minutes Tax bracket: rrice: | EGEGEEE

Information below iz for the preparer. | will print and proforma. Motes to the client should be listed on
the Summary Sheet.
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—— Usually check No

Do Not make any
entries in this
section. The PTIN
field should have
an entry by
default. If not,
please contact
your site manager.

The following is
for military only
Field 1: Enter one
of the following
Grade (E4, 03, etc)
RET

DEP

DOD

Field 2: Enter one
of the following
USAF

USA

USN

USMC

USCG

DOD

Field 3: Taxpayer’s
organization (i.e.
12FW/JA)



Income
The following are examples of income items to consider in determining entries into TaxWise:

Form Type Go to 1040 Line TaxWise Entries
W-2 Wages & Salaries 7 Link (F9) and complete Form W-2
1099-INT Interest 8a Link (F9) and complete Schedule B,
Interest and Ordinary Income
1099-DIV Dividends 9 Link (F9) and complete Schedule B,
Interest and Ordinary Income
1099-MISC Miscellaneous Income 12 Link (F9) and complete Schedule C-EZ
1099-B Sale of Stock 13 Link (F9) and complete Schedule D,
page 1
1099-R Distributions from 16 Link (F9) and complete Form 1099-R
Retirement Plans
RRB-1099-R Railroad Retirement 16 Link (F9) and complete Form 1099-R
Benefits (Tier 2)
1099-G Certain Government 19 Link (F9) and complete Form 1099-G
Payments
SSA-1099 Social Security Benefits 20 Link (F9) and complete 1040 Wkt 1
RRB-1099 Railroad Retirement 20 Link (F9) and complete 1040 Wkt 1
Benefits (Tier 1)
W-2G Gambling Winnings 21 Link (F9) and complete 1040, line 21,

Other Income

Note: Once the main info and income statements are entered, TaxWise automatically makes available all forms and schedules for
credits except Hope and lifetime learning credits and retirement savings contribution credit if there is only a Roth IRA contribution.
These credit forms and schedules will be annotated with a red exclamation point.
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How/Where To Enter Income

Link (F9) to form W-2

7 Wages, =alaries, tips, etc. ..._... (aB | FBE B DCB [, SNE SSHIP |
Taxahle =cholarship noton FormW2 __ ... ___.___. =
Household employee income noton Form W2 . .. ... .. ... ....... =

BE TENORIEMMBIEEY oo sy i o oh R i R R TR S 5 ST e R

b Tax-exempt interest
9a Ordinary dividends.

Hha

ing 4.

b CQualified dividends

taxp

3014 are al

= on Sched

Did vou itemize deductions last vear and receive state or

local tax refunds, credits, oroffeets® ___ ... ___. B ves § Mo
10 Taxable refunds, creditz, or offzetz of state and local income taxes.
B9 forworkshee] oo S s e e e S e I S B e I e R e S B el
14 BTN P BB o e = e s = el = A MO s = A = e = s
12 BiRmess HCDIME O IR b2 i e Do s Dl i i . e B M . e S
13a Capital gain or (los=). Lizt capital gain d = on Schedule B dividend
workahesl: .. oo e e e (Schedule D not required I}
b Post May S capital gain distributions ifline 13a box iz checked .. ... ...
14 Othergainzor (022E8) . . . . o e e (Form 4634 onhy I}
155 [RAdistributions .St s Bl e b L s e i - 7otal | R
b Taxableamount . . __.__._._.._._. Check if rollover: | “and explain F9: [EEEEE
16a Penzions and Bnnuiies . . . .. ..o ioiiiaiciaciaans Total | R
b Taxableamotmt . oo cvinsaascwus Check if any amounts were rolled over: |
17 Rental real ezstate, royalties, partnerships, S corporations, trusts, etc .. . . .. ... ...
18 | Farmrncome o osm ). o e s e s e e s
19 Unemployment compensation - ... ... .. ... _.___._. .. Amount | |GGG
Repayment of 2003 unemployment compensation . .. ... ........... | 0]
20a Socialsecurity benefits . ...l luiiiiaiouiiioeiiis Total | | ER
b Taxableamounts o cowe s ooler sl i gr s suniay ol sER

21 Otherincome.  Statement available, if vou have more than 1 item to list or to

dezignate ownership of income on a joint return. FS on "Type™ below.
You will need to override for direct entry.
............ Amount |

e R R R R R SRR

ints from Forms Wl

A

Schedules K-1 transfer here. If you are us
B =xclusion and amount: [ ER /7 vou have more than

one of either Formz 2555 or 2555-EF, F9 in the "amount”, for a statement and list

check AND manually enter

each a= a negative amount.

I

yud

AN

A

-

AN

N

I (see page 39)

——Link (F9) to Sch B
Interest and Ordinary
Dividend Income (see
page 40/43)

Link (F9) to state tax
refund worksheet

4 .
4 Enter directly

| ——Link (F9) to Sch C or
Sch C-EZ (see page 44)

Link (F9) to Sch Sch D,
page 1 (see page 45)
- Link (F9) to new Form
1099R (see page 46)
[~ Link (F9) to new
1099-R (see page 46)
Link (F9) to Sch E,
page 1 (see page

48) Rent and Royalty
Income

Link (F9) to new 1099-G

Link (F9) to new 1040
wkt 1

Link (F9) for appropriate
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or scratchpad. Use
“Add Form” feature to
complete Form 2555
or Form 2555EZ, if
applicable.



Form W-2 Instructions

Usw-2 Wage and Tax Statement

Thizs W2 statement iz for the: |]_] Taxpayer

B Spouse

I Check if this W2 is handwritten, altered, or appears not to be a trus W2
l Check if this is the taxpayer's address shown on the W2 or
l Check and make changes

h = iz used ONLY

for a foreign address - 5

I Check if employer was contacted to verify W2 {Bank product only}
B Check te take calculations off oflines 3, 4, 5, and &.
B Check to take calculations off of line 16, state wages.

Employer phone:

a Control number. [ Corrected W2 (W-2C): [ Void:

b Employer D: S <- F9for SubW2 -> | 1 Wages, tips, etc. | 2 Federaltax withheld
Hame code: [N ] ]

¢ Employer's name  Forsign emplover - See F1 Help. 3  Social security 4 Social security

wWages tax withheld
Employer's care of name. Use % for care of. [ 0] [ 0]
Employer's address 5 Medicare & Medicare
e B e wages tax withheld
Employer's Zip code, city, and state 0] O]
T Social security tips & Allocated tips
d Employee's social security number:  EEEERERRET IR O]
e Employee'z name and address 9  AdvanceEIC 40  Dependent care
payment benefits

f Employee's address and Zip code [ 0] [ 0]
[ttt e R e
EEEREEREEERREIERREREERERRRRREREE, |11 Nonqualfied pians
e b A ]

12 Code  Amount WY —=Year 14 Other

E R [ forprior Type Amount

E BN [ ver B IR
I BN [ UstRRA [ S IR
E MEEEE [E  contribution R - IR

13 Statutory  Retirement Third party RR = Railroad; T = Tier rRT1: R
employes plan sick pay rrT2. R

‘I ‘I‘ ‘I‘ rer: R
See instructions below for statutory employee box and fine 15.

15 State State ID number |16 St wages |17 Statetax |18 Loc wages |19 Localtax |20 Local name
ey oy oy o cjE
E | I DTN BTN BN

- - 5 0]

Tax Tip: If there is more than one Form W-2,
select the “Copy W-2” tab.

Compare this address to Form W-2 address.
If same, check second box. If different, check
third box and enter address exactly as it
appears on Form W-2.

If boxes 3,4, 5, and 6 DO NOT match
taxpayer’s copy of Form W-2, check fifth box
and enter data exactly as it appears on
Form W-2.

Review Box 2 and Box 17 to ensure tax
withheld was entered and is correct.

Form W-2 and
Form 1099 ALERT!

IRS requires that information on electronically
filed Forms W-2 and 1099-R match the
printed Forms W-2 and 1099-R exactly.

A taxpayer with multiple W-2s or 1099-Rs
could possibly have a different address on
several, if not all, of the

W-2s or 1099-Rs.

Check them carefully; the change must be
done on each and every W-2 or 1099-R
differing from the current address.

IMPORTANT!

The most current address entered in
MAIN INFO will not be affected and
will remain the current address for the
taxpayer(s).
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Schedule B - Interest

& Taxifise : 1040 Individual : Guest @ 111-11-1111

Name will be red the —_||

first time entering Sch
B. Once an entry is
made on line 1b, the
red will disappear.

File  Edit

Form  Wiew Bank Reports  Communicaktions  Tools  Help

@O oo S m

R e L S Y

Add Form/Display Form List [Chi+F1 D]\I Copy Thiz Form (S

ift+F10] KIHemD\-'e Formn [Shift+F3] -\IDDSE Thiz Form [F10] W

USs Schedule B Interest and Ordinary Dividends

Uze this Schedule B for Form 10404, Schedule 1. All entries will transfer to Schedule 1

i1 11-11-1111

Part I: Interest L}s

1a Seller-financed mortgages

Irterest incame fram seller-financed mortgages and the buyer used the propetty as
a personal residence. Showe the buyer's name, address, and social zecurity number.
Statement available for more than one. F9 on "Mame" below:.

Mame: R ID rumber:
adcress: [EEEI  Anourt: N

State Information far seller-financed mortgage interest

Jairt amourt: | ER Spousze amourt: [ NGNER

Link (F9) to Interest
Stmt-Schedule B,
Line 1b interest
income

Other interest

F3inthe "Payer" or "Amount” sections: for 1093-INT facsimile; to list more
than B items; or to list tax-exempt interest, other Federal or state adjustmerts,
and account ownership.

Payer. If the payer is a brokerage firm, list the firm's name az the payer.

*The interest from Schedules K-1 transfers to line g, If vou are using the interest
statement, check here [ AND manusly erter: | NNNNEGEER o the taxpayver
and [ ER o the spouse an the statement as K-1 interest.

Subtotal - . e e e
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Interest Statement Line 1b Interest Income

US Schedule B Interest Received

Do not skip lines. You can delete lines by uzing the ALT and DELETE keys.

T - Account belongs to Taxpayer, Spouse, or Joint (taxpayer and spouse).
State Adjust - "+" state or municipal bond interest to be added to state income,
" interest from LS, obligations, such as US. Savings Bonds.
MAECE - M-Mominee;, A-Accrued, E-Tax-exempt, O-0I0y B-Amortized bond premium.

State Adjust (MAE  MAEOB Early Federal

Payer Amount TS |+/- Amount | OB amaourt penalty | withholding
[ o]
0]
[0
[z
Enter name of payer, Enter amount from
abbreviate as needed to Form 1099-INT, box 4
fit on line (approximately Enter amount from Form ¢
20 characters). Do not use  1099-INT, box 1 or box 3 Enter amount from

punctuation. Form 1099-INT, box 2

Note: Use only 1 interest statement to record all interest/dividend income

Additional Interest, NAEOB and State Adjustments

TSJ: Annotating who received interest is important for state tax purposes

State Adjustment: IMPORTANT—When a state return has been selected on the Main Info Sheet the entries are
transferred directly to the state return. If state tax law treats the interest differently, an adjustment has to be made in
the State Adj column.

Example 1: Interest from US Government HH Bond is fully taxable on the Federal return. If this interest is not taxable on
the state return, an adjustment has to be made by entering a “-” in the State Adj +/- column followed by the amount in the
State Adj column. This action will adjust the entry in the state return.

NAEOB column enter:
N — Nominee interest—Interest transferred to another person
A — Accrued interest—Interest paid to seller at time of purchase
E — Federal tax exempt interest
O — OID — Usually reported on Form 10990ID and generally is fully taxable
B — Amortized bond premium—See IRS Pub 1212 for more detail

Example 2: Municipal bond interest from the taxpayer’s state is tax exempt for both the Federal and state return. An “E”
entered in the NAEOB column will result in the interest showing as tax exempt in both the Federal and state return. No
entry is needed in the State Adj column.

Example 3: Municipal bond interest from a state other than the taxpayer’s state is tax exempt for the Federal return but is
taxable on the state return. Entering an “E” in the NAEOB column will show the entry as tax exempt for both the Federal
and state returns; therefore, an adjustment has to be made in the State Adj column. Enter a “+” in the State Adj +/- column
followed by the amount in the State Adj column. This action will adjust the entry in the state return

TAXTIP: Always fill in the additional interest form like there is only a Federal return. Recognize that this entry is
transferred directly to the state return. Then, ask the question, is the interest treated differently on the state return.
If the interest is treated differently, adjust by entering the appropriate +/- and amount in the State Adj column.
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Schedule B, Ordinary Dividends

Part lI: Ordinary Dividends

5 Fointhe "Payer" or "J%‘u:uunt" section: for 1099-DI% facsimile; to list more than 10

itetn=; of to list capital gain distributions, other Federal or state adjustments, and
stock ovwnerzhip.

Payer. If the payer iz a brokerage firm, list the firm's name az the payer. Amourt

AEC Mutual Fund

DEF Stock - -0 -

=*The dividends from Schedules K-1 transtfer toline j. If you are using the dividend

statemert, check here | AND manually erter: || TER 1o the taxpayer
and | EE o the spouse onthe statement as K-1 dividends.

Erter any 28% gain listed on 1099-DIV0s), that iz not shown as nomines
dividends

Subtotal

[N
|
'

Link (F9) to Dividend
Stmt-Schedule B, Line 5
Dividend Income
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Dividend Statement

US Schedule B Dividend Income 2004

Do not =kip lines. You can delete lines by using the ALT and DELETE keys,

TS - Stock belongs to Taxpayer, Spouse, or Joint (taxpayer and spouse).

State adj - "+" state or municipal bond income to be added to state income.
" income from WS, obligations, reported as ordinary dividendls.

M - Mominee distribution;  Exermnpt int. div. - Tax-exempt interest dividends.

Total Gwalified State acdj Capital 12350 28% Fed. Exempt
Pavyver dividends dividends |TSJ | +/-  § gain gain gain weith, int. div.

=

TR

Enter name of payer, Enter amount from Enter amount from
abbreviate as needed Form 1099-DIV, Enter amount from Form Form 1099-DIV, box 4

to fit on line. box 1b 1099-DIV, box 2a. This
amount will automatically Enter amount from Form 1099-DIV,
Enter amount from flow to Sch D, Line 13 box 1a, if tax-exempt. Do not enter
Form 1099-DIV, box 1a this same amount in the total
dividends column.

Additional Dividends Entries

TAX TIP: Note that the procedure for entering tax-exempt interest dividends on the “Dividend Stmt Dividend Income” form
does not require an entry in the “Ordinary Dividends” column. Tax Exempt Dividends are entered once in the Tax Exempt
column. This is different from the procedure used on the “Interest Stmt Interest Income” form where the first “Amount”
column includes tax-exempt

interest, and then the tax-exempt interest portion is listed again in the NAEOB column.

— THERRER

State Adjustment: When a state return has been selected in the Main Information Sheet, entries made in the Additional
Dividends form will be treated the same on the state return. If state tax law treats the dividend differently an adjustment
has to be made in the State Adj column.

Example 1: Enter dividends from direct Federal Government obligations which are fully taxable on the Federal return

but tax-exempt on the state return. Entering the dividend in the Amount column will result in the dividend showing up

as taxable on both the Federal and state returns. Therefore an adjustment has to be made in the State Adj column by
entering a “-“ and the amount. This will result in the dividend showing up as tax exempt on the state return.

TAX TIP: Always fill in the additional dividend form like there is only a Federal return. This entry is transferred
directly to the state return. Then, ask the question, “Is the dividend treated differently on the state return?” If yes,
adjust by entering the appropriate +/- and amount in the State Adj column.
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Schedule C-EZ

U5 Schedule CEZ Net Profit from Business

Thi=s business or profession is owned by the: |]_] Taxpayer I Spouse
Name of proprietor. [ Gl 11 1-11-111]
Part I General Information
You may use this form
>»| = Had business expenses of 32 500 s = Had no employees during the year.
or less. ’- = Are not required to file Form 4582,
if = lsze the cash accounting method. and Depreciation and Amortization,
You = Did not have an inventory at any you for thiz buziness.
time during the year. = Do not deduct expenzes for
= Did not have a net loss from this business use of your home.
business. = Do not have prior year unallowed
= Had only one business as a sole passive activity losses from
proprietor. thiz business.

B Busziness code

A Principal business or profession,

including product or service

C Business name.

If no zeparate buziness name, leave blank.

D Employer ID number (EIN)

E Business address including suite or room number.
Mot required if the same as on Form 1040, page 1 .

Zip code, city ortown, and state ... _. .. . R -]

Part il: Figure Your Net Profit F9 on line 1 to use Form 1095-Mizc.

1 Gross receipts or 2ales. If this income was reported to yvou on Form W2 and the /
"Statutory employee” box on that form was checked, checkhere .. ... ... ... ... |E |

2 Total expenses. If more than 52,500, use Schedule C .. ... F8 for vehicle worksheet | | EGER

3 MNetprofit. If less than -0-, you MUSTuseScheduleC - . ... _ ... ... __ ... [ 0.

Part lll: Information on Your Vehicle Complete thiz part only if you are claiming vehicle expenses.

4 When did you place your vehicle in service for business purposes? (MWDDM Y™ ™) - ..
5 Of the total number of miles vou drowve your vehicle during the year, enter the number of
miles vou used vour vehicle for

a Business: [JE b Commuting: [ EE c Other:  [IEE -+
Check [ to calculate businezs miles at the standard mileage rate of  EfHE-
Include thiz amount with any other expenses you listonline 2above . .. | IEER | v==| Mo
6 Do you (or your spouse) hawve another vehicle available for personaluse? . _ . _ . . _ . ___ .. I I
7 Was vour vehicle available for use during offduty hours® . _ . . . . _ . _ e I I
da Do you have evidence to support your deduction? . . . . . . o i m i i m e e e e I I
B Yes", s the evidenceaatben® ool Lo sl Tensn ST sdberssadie s A E L | R

Thiz facsimile form is not approved for filing directhy to the IRS.
Print IRS form using "Print Return™ or "Print Current Form®™.
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<«— Sch C-EZ can only be

used if these statements
are true.

. — To find appropriate code,

press F1, select Business
Codes.

If taxpayer has 1099-MISC

for non-employee
compensation, link (F9)

and select New miscellaneous
income from 1099-MISC.

———Once net profit is calculated,

TaxWise will automatically
complete Sch SE.

— If mileage is calculated

you must manually add the
expense to the amount on
Line 2.



Schedule D - Capital Gains And Losses

Capital Gains and Losses

2004

Maime: | |
Partl:  Shortterm Capital Gains and Losses - Assets Held One Year or Less
Statement available if you have more than 7 items. F9 first description.
[
2
1 (a) (b} () (dd) (e) f)
Description Date Date Sales Cost or Gain
of property acquired =old price other basziz or los=z
o I | N
DR e - | ol o
i | ol o
et e | ol o
[ T | ol o]
e G | ol o
Total short-termsales .. ...l I | R
2 Short-term gain from installment sales from Form 6252 .. ... ... ... ....... | 0.
. . 3 Short-term gain of lass from like-kind exchanges from Form 8824 .. .. ... ... ..... | 0]
Link (F9) to New Capital 4 Unused capital loss carryover .. ... ... ... .. Foto statement [ « NNGER
Gain worksheet 5 Het short-term capital gain or {loss) .. .. ... ..ot | 0]
Partll: Long-term Capital Gains andd Losses - Assets Held More Than One Year
Statement available if you have more than 7 items. F9 first description.
6 (a) (b} (c) (e} (e} i
Description Date Date Sales Cost ar Gain
of property acquired =old price other basziz or los=z
BTl o] o| o
= lleenee ey 0 o 0 o 0 o
[ e o o o
eseemmreeelEsseitlleersine)] 0 o] 0 o] 0 0
e | | | || T | R

Schedule D - Capital Gains an

Q

Loses Worksheet

US Schedule D

Capital Gain or Loss Transactions Worksheet

to the short andior long-ter

Each short-term or long-term gains and losses sheet accomodates S0 transactions. After listing all your
transactions, if you have more than S0 short-term o more than S0 long-term transactions, you must go
zheet and Shift F10 0 get the additional copies that you need to complete

Schedule Daccurately. Alsdiwoverride, F&, the first text entry on each additional sheet.

(a) (b} {c) (d) (e) T if) = {g)
Description of Date Dt Sales Cost ar 5 Gain or / 289%
property acouired =old price basis J loss L rate
|
8]
2]
|
B
|
|
B
\
Form 1099-B, line 5 Use “various” for mutual funds. Form 1099-B Form 1099-B box 2 If not stated on brokerage
or other description When using various for multiple box 1a statement, taxpayer will need

short term transactions, the S/L
column must be overridden (F8)
and an S entered.

as provided by the
taxpayer.

to provide basis. If cost basis is
zero, (such as demutualization)
go back to Sch D and use F3

Key to delete red on cost basis.
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1099-R-Pension and Annuity Income

USs 1099-R

Distributions from Profit-Sharing, Retirement Plans, IRA's, etc. 2003

This 1098-R iz for the: HJ Taxpayer I Spouse

I Check if thiz 1099-R i handwritten, attered, or appears not to be a true 1099-R.

B corrected

PayerzD: [EEEEEEEEN <- FO for Sub 1099-R

1 Grozs (RRB line 7)

Taxable amount not

Name code:  [EEIEN [ 0] determined ... ... . -]
Payer's name Foreign payer - See F1 Help. 2 Taxable amount Total distribution . . . I
RSeS| e Elect 10 averaging . .
Payer's care of name. Use % for care of.

R | s cCeptalgaininfne2 | 4 Federaltax withheld
Payers address I o]
Payer's Zip code, city, and state 5 Employee & MNet unrealized

contribution or
insurance premiums

appreciation in
employer's securities

Recipient’s social security number; TR NETCEEEE] [ 0] [ 0]
Recipient's name 7 Codes IRA /SEP/ | 5 other [HEEE %
s B osmpe. § | IR
Recipient's address

[ snn e e e Check if disabilty and the taxpayer is disabled . . . [
[z e s e e e g ] Check to force Form 5329 -See F1 Help . . ... ]
A [ R

9a Percentage of total

9b Total employee

Account number {optionaly distribution cantributions
R RS [ [ o]
See F1 Help on the state 10 State tax 11 State and state ID no. |12 State distribution
return for use of these R | T |
hoxes.

instructions vary by state. B | [ T |

Check if applies.

Box 1 ceveeeoao.. [ |13 Localtax 14 Locality name 15 Local distribution
Box2 . | DR | S [ o]
Bow 3l SR ]
Railroad retirement - . .. [ [ 0] T R
Exclusion Worksheet
1 Amountrolledover - _ ... o.iiioioiiiiiiaeeanoo. ... | RS
2 Excludable amount dus to a tax-free exchange; as calculated
in a previous year; or by law, is specifically tax-exempt .. ... . ... .. | [INGEEEE
= |f the digtribution iz from a traditional, SEP, or SIMPLE IRA and you
ever made nondeductible IRA contributions, check. . ... ... .00 B
If part of thiz distribution was converted to a Roth IR4A, also check
the box below and enter the amount converted . ... ... |_
* Ifthis i= a conversion from a traditional IFLA to @ Reth IRA, check .... [
Simplified General Rule
1 Costin the plan at the annuity starting date (RRElne3) ... ......... [ o]
2 Check age of primary annuitant at annuity starting date
E 55 and under B 5560 B 6165
B s570 B 71 and older
I Check if the annuity starting date is after 11/18M1956.
I Check if the annuity starting date is after 12/31/1997  and
this i a joint and survivor annuity. Use table below.
Check combined age of annuitants at annuity starting date
E 110 and under B 111120 B 121-130
B 131140 141 or more
BT RERRN DR TN o o L i e e R e S [ 0.09]
4 Mumber of months for which payments were received thisvear. .. .. .. .
& Ifthe annuity started after 1986, enter the amount recovered tax
B2 IN PriOr YEAME . . - e e e cm e eee e e e e mee e s | 0]
[ =70 1T R —— ]
7 Remaining costin the pension oranmuity - .. ... ..o ieiiiiiaaa . | o]
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Complete TaxWise version of
1099-R using information from TP’s
Form 1099-R or Form RRB-1099-R.
Make sure the paper and electronic
version match.

This worksheet is used to recover
taxpayer’s original contributions. The
employee contributions are shown in
Box 5 or 9b on Form 1099-R or Form
RRB-1099-R. For CSA Form 1099-R
use the original contribution box.

Taxpayer must have the recovered tax
free amount or last year’s tax return.



RAILROAD RETIREMENT, CIVIL SERVICE, AND
SOCIAL SECURITY BENEFITS

Form RRB-1099-R—Non-Social Security Equivalent Benefits (NSSEB)—NSSEB includes all Tier
1 and Tier 2 Railroad Benefits not included on Form RRB-1099. It should be treated the same as any
other qualified employee retirement plan.

Enter RRB 1099-R data on TaxWise Form 1099-R as follows:

Box From RRB-1099-R To TaxWise
3 | Employee Contributions 1099-R Box 9b and Line 1 of Simplified General Rule Section
7 | Gross Distribution 1099-R Box 1
9 |Federal Income Tax Withheld |1099-R Box 4

12 [ Medicare Premium Total Sch A—Detail—If itemizing deductions

Complete TaxWise Form 1099-R as follows:
* Click on Box 2b—*“Taxable amount not determined”
e A distribution Code (box 7) is not required for NSSEB
* Complete “Simplified General Rule” section if applicable
e “X”the Railroad retirement Box to the left of block 13 for Railroad pensions that qualify for
subtraction on state returns.

CSA Form 1099-R—Civil Service Retirement Benefits—The Office of Personnel Management
issues CSA Form 1099-R for annuities paid or CSF Form 1099-R for survivor annuities paid. These
forms do not have box numbers like other Forms 1099-R. Refer to the table below for proper treatment
of the amounts reported on CSA or CSF Form 1099-R.

CSA Form 1099-R TaxWise Entries

Original Contributions 1099-R box 9b and line 1 of Simplified General Rule section
Gross Annuity Amount 1099-R box 1

Federal Income Tax Withheld 1099-R box 4

Health Insurance Premium Sch A—Detail—if itemizing deductions

State Tax Withheld 1099-R box 10

Form RRB-1099—Tier 1 Social Security Equivalent Benefits (SSEB)—Treat the benefits reported
on this form just like the information reported on SSA Form 1099.

SSA Form 1099—Social Security Benefit Statement—The Social Security Administration issues
SSA Form 1099 to report benefits paid. Use the following procedures for entering this information into
TaxWise:

* From Form 1040, Line 20, link (F9) to 1040 Wkt 1
* Scroll to Social Security and Railroad Tier 1 Benefits section

* “Social Security Received This Year"—Enter SSA Form 1099 Box 5 amount or RRB Form 1099
Box 5 amount

e “Medicare to Schedule A"—Enter SSA Form 1099 Medical Premium amount or RRB Form 1099
Box 11 amount

* “Federal Tax Withheld’—Enter SSA Form 1099 Box 6 amount or RRB Form 1099 Box 10 amount
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Schedule E-Rental Income and Loss

FOR MILITARY ONLY

Us Schedule E

Supplemental Income and Loss

Rlame: [Uit,a Site

|

Part I: Income or Loss From Rental Real Estate and Royalties

Hote:

income ar loss from Fw 4535 on page 2, line 39.

If you are inthe business of renting personal property, use Schedule C. Report farm rertal

It any of these properties are part-year rental, part rental and part personal, such as a duplex, or a
personal uze unit, such as a vacation home, F9 on the "Kind" of property, S.or B, o use a worksheet.

* k-1 rovatty information transfers to column C of lines 1 and 4.

Inthe State column, enter the state in vwhich the property is located, if different from the state of © .. E

1 Show the kind and location of each rental real estate property.

Kind

Location

Check if
royaltty TEJ ste

i+

[z =N

na|

for personal purposes for mare than the grester of

= 14 days ar

= 10% of the total days rented at fair rental walue? If "Yes", see insty

Income

)
il
o
B
@
o
o
=
=
o
=
o
=
T
i
@
3
&
o
o
2
=1
<
i}
3
=
a2
o
i
=3
=
e
=1
£
=1
i
=1
=
5
@
3
=z
&
@
@
=
o
ez
3 =
=}
=
o
=
o
o =4
: B
i
i}
b
OB
=
W o
I g

Totals

Remts:received visndimduniingns
RFoyaltties received _ oo oo L

3 Rentz. F9 for 1099-Misc
+4 Royaties. FO for 1099-hizc

il
]

Expenses

5 Adwertizing ... oL L.
B Autoandtravel oo L0
T Cleaning and maintenance
B OIS SIS S e S i
8 Insurance . .. . % ...............
10 Legal and other professional fees _ ... ..
11 Management fees ... oo ...
12 Mortgage interest paidto banks, etc _ .. .
13 Ctherinterest ..o ....
Td-Repairs colsio sy sl iy be ST
A5 Supplies e S RS
i L - R e e
AT LHlTES i m s s s s iy

19 Add lines 5 through 15
20 Deprecistion expense or depletion.

F3 for Form 4562 for depreciation

2 Total Addlines19and 20 _ ...
22 Income or (loss) from rental real estate . .
23 Deductible rertal resl estete loss . . . ..

48

Enter rent received

If 1099-MISC received for rental
income, link (F9) to New Miscellaneous
Income from 1099-MISC.

Use Sch E to report rental income
only when taxpayer is NOT in the
business of renting property.

Use separate columns for each
rental property.

Can deduct hazard insurance (not
home owners) as reported on 1098.

most common entries:
* home owners association fee

* telephone bills

Link (F9) to Form 4562 (see page 38)



Form 1040-Adjustments To Income

Adjustments to Income

= Wiorksheets available, F3 onthe entry.

To Complete this section:

23 Deduction for clean-fusl wehicles . .. .. ... ... ... .. .. ... | 0]
24 Cerain buziness expenzes of reservists, qualified performing artists,
and fee-bazed government officialz. Form 2106 or 2106-EZ . ... .. .. | 0]
25 RAdeductiont:issssneerssarasansa s ses o sk IR | - -
26 Studert loan interest deduction - ..o | 0. *\
2T Tuitionand fees deduction ... ...._..... I
28 Heatth savings account deduction. Form 8589, .. .. ... ... .. .. .. | 0
29 Moving expense. Form 3903 . LB | 0.
30 One-half of self-employment tax ... ... t% ............. | 0.
3 Self-emploved heatth insurance deduction . . . ... ... .. ... .. IR | -
32 Self-employed SEP, SIMPLE, and gualified plans . ... ... ... ... IR
33 Penalty on early withdraseal of savings © ... ... Fa to Schedule B | | NGGER
34 Alimony paid.  Statement available. F3 on "Recipient's S5M" below.
Recipient's SSh: ] . and amourit |q | 0.
Cther:  Reforestation ... ... ... ...
B B oy e
Jury duty pay turned into your employer o oL oo oL L.
e G pensionplan - .. ... e
PPR Lo e [ 0.
Form:2555,ilingds s st st an | 0]
Archer MSA deduction. Form 8853 _ ..o ... ... | 0.
IR 0]
35 Total-atjuStIEnES: oo e e e s e e e s e e e e | 0]
36 Adjusted grossincome ... ..., | 0]

Thiz faczimile form is not approved for fiing directly to the RS,
Print IS form using "Print Return® or "Print Current Form®.

Link (F9) to IRA wkt

—Link (F9) to 1040 wkt2

[ Link (F9) to 1040 wkt2. It
may be to the taxpayer’s
advantage to take a Hope
or lifetime learning credit
(see page 57). Check
both ways when return is
completed.

Link (F9) to Form 3903

Link (F9) to Alimony paid
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TaxWise
Adjustments to

Income






Form 1040, Page 2-Deductions

. Name: | 1N————

Taxable Income and Tax

37 Amourt from line 36 (adiusted grossincome) ... ... i i [0
38a Taxpayer. | 65oroider [ Bling Spouze: | B5orolder | Blind
ARt ChBEIRE - o oo st e s 0]
b If yvou are married filing separately and your spouze temizes deductions, or
vou are a dual-status alien, check here orF3 .o oL L., E
3% Remized deductions or standard deduction.  If vou elect to temize
deductionz even though the standard deduction is larger, checkhere . . 0. . ... ... |E

If you wwere ar are a resident of Puerto Rico and are excluding Puerto Rico

income, or wou are excluding income on Form 4563, check here (section 933)
B S T I B T s s e b B e i S e S e S s T s
M Ifline 37 iz F107 025, married fiing separately, $142,700, =single; $178,350 head

of household, $214 050, married filing joirtly ar qualifying swidowe(er), multiply the

exemptions on line 6d by $3,100. If line 37 is more than the amounts listed above,

the exemption amaourt iz reduced z1l00
42 Taoableineerme oo el Sl e St e el e et e e e e e e e
43  Tax. Calculated from [ thetaxtable or schedule | Form 8615

B Schedule D Tax Worksheet Stheduled cevvoares [ 0]
Check if any tax iz from. ] Form(=) 8814 [ Form4972 ... ... | 0]

Education credit recapture amourt - .. oL [ 0]
44 Ahkernative minimum tax. Atach Form 8231 . . . . . o ..

If itemizing deductions,
link (F9) to Sch. A
Itemized Deductions

(see page 52)

51

TaxWise
Deductions



Schedule A-ltemized Deductions

US Schedule A ltemized Deductions

2003

SSN: [111-11-1111

For faster data entry, use the Page Down key.

Medical and Dental Expenses

Amount from Form 1040, ineds - oo ootz
iy e 2 A B0 e - e s et S R e
SiEdrRCtine: 3 T IMe T oo s s e D S e e e e el e

Unreimburzed medical and dental expenses . ... ... ... ... .. ... .. ‘ I

e LA RS

Taxes You Paid

L CState and localincome taxes. To lizt amounts paid in 2003 for
previous years' returng, =eethe F/S Tax Paid worksheet
& Real eztate tax remainder from Form&829 . . . _ . . _ ... _
Real extate tax remainder from part rental workshestz . _
Real estate taxes on vour principal residence, not
listed above ... ....
Other real estate taxes. you pall:l n|:|t Ilsted
elzewhere in this tax return . . _ . _. e
T Perzonal property tax remainder from t:-us.lness
vehicke wiorksheel oo osl S el B T LR Tl
Personal property taxes, notlistedabove . - _ .. __ .. _
&  Other taxes.
Statement available. F3 on "Type™ below.

Type _m Ameunt

9 Add lines 5 through 8 .

Interest You Paid

10 Home mortgage interest remainder from Form 83828 . . . _ .
Home mortgage interest remainder from part rental
worksheets .
Form 8395 l:redrt |f appllcable
Home mortgage interest and points from Form 1058,
not listed above . . . . ... ... .

11  Home mortgage interest not repurted on Furm 1I]E'S
If paid to an individual, show the perzon’s name, 1D number,
and addrezs. Statement available. FS on "Individuals name”.
Individieals name:. - oooo . Ll st
I TR = e v e il S e S T D
Address ...
Amount .

12 F'I:I-II'I‘tSI'IE‘trEFIEII‘t“'IjDI'IF[!FITl'H]E‘S e

13  Investment interest. Attach Form 49“2 |f reqmrad e

14 Addllnesmthruughﬂ......__.............._........_......_......

Link (F9) to ltemized
Detail sheet from

any Sch. A Line 1 for
breakout of medical
expenses and
contributions to
charity. (see page 54)

Enter amount from
Form 1098, box

1 (and box 2, if
applicable)

Loan origination

Gifts to Charity If you are using Form 8283, list all contributions on the A Detail sheet

18 Oifts by Cash O IR e s i e e

IR
16 Otherthanbycashorcheck. . .....ooviinienneneenn ... | KKNGcNE
T

17 Carryover from prior Year . - . . . o o o i i e e e ee e
18 Add lines 15 through 17 .« . . o e

52

fee from closing
statement can be
entered here if not
included as points
on Line 10.



Schedule A-ltemized Deductions (cont)

MILITARY ONLY
Link (F9) to 2106 or 2106EZ

19  Casualty or theft loss(es). Attach Form4684 .. ... ... ....... // ceee— - | ER

Job Expenses and Most Other Miscellaneous Deductions

You wil need to override the following entrigk

for itemz not requiring a form.

20 Unreimburzed employee expenzes - job travel, umgi
education, etc.  Statement available. FGon /

n dues, job
I'ype” below.
+ amount | N | IR
Tt = Ifyou are using a

statement, checkhere, | AND manually enter: || EEGEE

on the statement

Line 20 amount for state returns .. ... ............ I o
P TR0 TR i s on o N VR e R e i 5

22 (Other expenses - investment expenze, =afe deposit box, etc.
Statement available. F9 on "Type” below.

Type Amount

]

7 amoynts transfer here

e ] \AND manually

tage)
U

++5Schedules K-1 and Forms 48

4 and 47

oL

F wrci b mrE o N —ha
If you are u=ing 4 statemsnt, check he

enter: | EE on the statement

on the statement

Line 27 amount for state returns  © .. oo ciooinst coissos s e s |_

Link (F9) to misc deductions
Sch A Line 22
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Itemized Deductions Detail Worksheet

US Schedule A Kemized Deduction Detail Worksheet 2002

Mame: [testing kim | SEN f

If you need more worksheets, FS onthe additional wworksheet entry in each category below,,

Medical Expenses Prescription medicines, legally obtained drugs, insulin, doctors, dentists,
nurses, evedasses, health insurance premiums, transportation for medical
treatment. Do not list amourts paid with predax dollars or reimbursed.

tedical mies: [T < 13 =

Insurance premiums paid (not fedicare from 1040 worksheet . .

pre-tax) health, dental, cancer. Remainder from worksheets

Omit amounts uzed on Form 83385, Self-emploved health insurance
Taxpayer .. ... .. I Taxpayer - ... ‘ IR
Spouse .. ... [ ] Spouse ...

Gualified long term care contracts
See Shitt F1 Help for limits.
Taxpayer .. ... ..
Spouse ... ...

Cther medical expenszes

Self-emploved long term care

Taxpayer ... [ 0.
Spouse .. ... IE

F9 for additional worksheets

Contributions to Charity  If cortributions exceed 20% of the 250 || NNNEEGEGEEH. Vst each
contribution in the proper category below (50%, 30%, etc). Ctherwize,
the only =ort required is cash and ather than cash contributions.

Gittz of 3250 or more must be receipted.

Cash Contributions

S0% Limit Crganizations Chatitable miles: [JE = 14 =




Nonrefundable Credits

Link (F9) to 2441,
pg 1, (see page 56)

Honrefundable Credits

46
w
48
49
50
LY |
52
53
54

55
56

Child and dependent care credit, Form 2441 . ... L.,
Elderly ar dizabled credit. Schedule R . _ o o . o ... ..
Education creditz. Form 8863 _ . . . . .. .. ...
Credits from: [ Form 8395 B Form&asg
Foreign tax credit. Form 1116, ifrequired . . . o . . oL ... ...
Child tax credit .. _ ... ...
Fetirement savings contribution credit. Form S580

Adoption credit. Form 8839

Cther credits. Check applicable box(es). I Form 3300

il Form 8801 Brom EEEEEEEEEER - - 0|

Monconventional zource fuel credit.  Explanation iz reguired.
Fa toexplain: [l anderter amount ...
FMS credit from Schedules K1 .0 oL oo oL
FiE credit allovwed and included in line 54 amourt . .. ..

Total credits. Addlines 46through 4 . . . oo L.

Subtract line 55 from line 45

| Link (F9) to New
Sch. R, pg 2

— Link (F9) to New
8863, (see page 57)

|~ Link (F9) to New
1116, pg 1 Foreign
Tax Credit, pg 1
(see page 58)

Link (F9) to 8880
(see page 58)

55

TaxWise
Nonrefundable
Credits
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Us 2441 Credit for Child and Dependent Care Expenses

Use this Form 2441 for Form 10404, Schedule 2. All entries will transfer to Schedule 2.

Name. | l soi: AN |

Part l: Persons or Organizations Who Provided the Care

If you have more than 2 care providers, you must list all on statements. Two statements are reguired.
One statement lizts names and addresses. The other statement iz for S5N or EIN of the care provider
and the amount paid to each. Do not use hyphens in SSNH or EiN.
If vou cannot get an ID number for the provider, enter "See Pg 2" in S5N or EIN =ection and explain
on page 2. You cannot e-file uniess you have a SSN or EIN for the care provider.

Total-of Hhe e 1-amounts - o e e SR S L S S S N L ST L ST

1{a) Care providers (b} Street addrezs {c) D number (d) Amount
name City, state, and Zip code SSN or EIN paid
FEEREE R | £ Type: |
Code: R Er e e [ 0]
e e Type: B
Code: [ e et 0]
[ -

Part Il: Credit for Child and Dependent Care Expenses

2

Informaticn about your qualifying personis).

To qualify the persons must have shared the same home with you in 2003. If you received dependent

care benefits from your employer, fillin page 2 of this schedule.
Only lizt below those expenses not excluded on page 2. Tofal not excluded on page 2 _ _ |

{a) Qualifying person’'s name (b) Social {c) Qualified
Statement available. F2on "First nama™ below. security EXPENSES
First name Last name number ~ See below.

* Qualified expenses are those you incurred and PAID in 2003.

Totef pEthe Ie 2 amotERS - - oo oo s o s e e e o s

10
11

Smaller of line 2, $3,000 for 1 qualifying person, or 56,000 for 2 or moere persons.

If you completed Part Il enter the amount fromline26 . _ .. _ ...
Fouresrned WoomE Lol o e e e s S M A SR DT e O S I
If married filing a joint return, your spouse’s earned income; all others, the amount

i e X o i o R ek SRR i e o P e e WS 8 R e At gy e M e
et O IR T e O e oy e e e st e (s T St e g o
Amount from Form 1040, fne35 ... oo oo | R
Ampunt applicable fo the amumtonline ¥ - _ . .. ___.
If vou paid, in 2003, dependent care expenses incurred in a prior year,

enter the amount of credit based on the rate that applied for that vear . __ | [ R
and explain, F9 [N

Also enter qualifying persons name . . [
and social security number __ ... ... ... ..o oo ... [EE
Wuttiply line & by the decimal amount on line 8, plus prior vear amounts hown above _ . _ _
Amount from Form 1040, line 43, minus any amount on Form 1040, ined4 _ . _ . _ . __ ..
Credit for child and dependent expenses. SmalerofiineSorline10 - ____ __

Worksheet for Income Considered Earmed by Disabled or Student Spouse

If you have 1 qualifying person If you have two or more gualifying persons
$250 3500
x [ months spouse was a x [ months spouse was a
student or dizabled — student or dizabled

* R g0

Check if the care lizted above was for a disabled spouse . _ ...

This fac=imile form is not approved for filing directly to the IRS.
Print IRS form using "Print Return™ or "Print Current Form™.

Form 2441-Credit For Child And Dependent Care Expenses

p

Follow the onscreen
TaxWise instructions
when the taxpayer has
more than two care
providers.

If more than 2 children with
dependent care expenses,
Link to Qualifying Form 2441,
Line 2 and complete all fields
for each qualifying child.

If spouse is disabled or
full time student, enter
the number of months.




Form 8863-Education Credits

It may be more desirable to take a tuition and fees deduction as an adjustment to income —
on Form 1040, line 27. Check both ways after the return is completed to determine which
is best for the taxpayer.

Us 4863 Education Credits
Name: [rica sice | son: NSESEEOREE |
Hote: These creditz are MOT available if you are a dependent of ancther or married filing separately,

You cannot take the Hope credit and the Lifetime Learning credit for the same student.
You cannot take the tuition and fees deduction on page 1 of Forms 1040 or 10404
and these credits for the same student.

A

Part I: Hope Credit

The Hope Credit is a hle for twa taxakle yvears only. Thosze two yvears must be the first two
vears of postzecondary education, generally the freshiman and sophamore yvears of college,

1 (a} (b} (ch (d) (e} (f) ]
Student's name Gualitied Smaller One-half
az =hown an page Studert's EXpENZES of Suktract of the
1 of thiz tax return. social bt not mare column o column d amount
First name and security than $2,000 ar fram ir
lazt name numker per student F1,000 column < column e
I
I
: N
2 Agd amounts in columns (o) and of) oL oL [ 0] | 0]
3 Addthe amounts online 2 columnz (d) and (F) .. .. .. ... ... | 0]
Part ll: Lifetime Learning Credit
4 Caution: You cannot take the Hope credit and the Lifetime (b} (ch
learning credit far the same student. Studert's
zacial Cualified
(@) Student's name as shown on page 1 of your tax return securty EXPENSES
First name Last name numbet

For both Hope and lifetime learning
credit, enter qualified student’s name,
SSN, and qualified expenses software
will calculate the credit.
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Form 1116-Foreign Tax Credit

us 1116 Foreign Tax Credit

Mame: [fita Site ] i1 1 1-11-1111]

Simplified Limitation Election
The simplified method cannat be uzed if you file Form 4563 or exclude income from Puetto Rico.
If wour only foreign source income iz passive income (dividends, interest, rovaltties, etc)) that is
repotted to vou on & payee %emem (=zuch az Forms 1093-D1 or 1099-IMT) and vour qualified
foreign taxes are not mare thah $300 CRE00 if married filing joirtly), you do not need to fill out this
form. “ou can enter the foreign tax amourt here: [ ER o directly on Forms 1040 or
1040MR. By making thiz election, you forego any carryover of excess foreign taxes to or from a
taxable year to which thiz election applies and this election applies to all later tax vears and can
only be revoked with IRS conzent. Enter the amount of foreign income on Schedules B or E, as
applicable and alzo on line 16 of Form 11164MT.

Check only one bhox. Use a separate Form 1116 for each category of income.

a [ Pazsive income e [ Dividends from a DISC g B Lump sum distributions
b l High withholding tax or former DISC h I Section 9011 income
interest f [ cCertain distributions i B Income re-sourced by
C I Financial services from a foreign sales treaty
income corporation (FSC) ar i I General limitation
d I Shipping income former FSC income

k Residert of (name of courtry) R

Part I: Taxable Income or Loss from Sources Qutside United States for Category Above

I Mame of country or possession.  Limit to 10 characters for printing.

A RS RO B EREEEC AR C R

A B L Total
1  Gross income from country

Tyee:
Ordinary iNCOME . ... .....ooooe .- - o 0O

If qualified foreign

taxes are $300 ($600

if MFJ) or less and the
income is from interest,
dividends, royalties, etc,
enter the amount here
only.

Do not complete the
rest of the form.

FOR MILITARY ONLY
If the foreign tax is not
passive and greater
than $300 ($600 if MFJ)
complete Form 1116.
Read each line carefully
and enter all applicable
information.

Retirement Savings Contributions Credit
TaxWise will automatically insert Form 8880, Credit for Qualified Retirement Savings Contributions,

if the taxpayer meets eligibility criteria and any of the following are true:
1. A traditional IRA contribution is entered on Form 1040, Line 25.

2. The taxpayer or spouse Form W-2 includes Box 12 entries of D, E, F, G, H. or S.
The Form 8880 will have a red exclamation point and will need to be completed prior to return

completion.

Verify total contribution amounts with the taxpayer.

If the taxpayer contributed to a Roth IRA only:

1. Link to IRA worksheet from Form 1040, Line 25.
2. Enter Roth contributions on worksheet, line 20.

3. Close form.

4. Open Form 8880 and complete any red entries.
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Form 1040, Page 2-Other Taxes and Payments

Entered
automatically
Other Taxes from Sch SE
C Y
5T Self-employmerttax ... ... (Form 4029 | Formd361 | Exempt Notary [E
58 Social security and Medicare tax on tip income not reported to employer _ . . (RRTA E] Entered
59 Additionsl tax on gualified plans, Ras, and other tax-favored accounts . ... .. . |~ automatically
60 Advance earned income credit payments from Forms(s) W2 . .. ... from Form W-2
61 Houzehaold employment taxes. Schedule H o oo L.
Cther taxes: T: hS A
EFP: S45340,;
ADT: 4755 > Volunteers do
[ECR: REVCR: not prepare
ECCFR: HSA: th t
Form 8693 sttached for Form 8611, Enter date approved: ese laxes
'I.-“-.I'r'rte-in: e L e i -
62 Totaltax. Addlines SBthrough B1 _ . . o .
Payments
63 Federalincome ta withheld . . ... .. ... (Form 1093 [ — Entered
64 2004 estimated tax paid and amourt applied from 20035 return ... L. automatica”y
If estimated tax was paid in joint names and yvou are novy divarced,
erter ex-spouse's SSN; RS andcheck here oL L L |I from Form
65 Earnedincomecredt - . . ... L. W-2 or Form
66  Excess social security and tier 1 RRTA tax withbeld 1099-R
67  Additional childtax credit. Form 8812 _ 0o oo Lol L.
68  Amourt paid with regquest for extension of time to file
69 Other payments from: [ Form 2434 B Form 4138
B Form ag35 )
FEOMEEOMEBBEE. ouw cumrsrain o siom cximrs s hmps i s Ssiin fus i S 55 Link (F9) to F/S
70 Total payments. Addlines 63through 63 - oL o L./ e TaxPaid 2003

Federal

Sch EIC will be
completed auto-
matically. Amount
will calculate based
on previous entries.
Sch EIC wkt will
appear in forms tree
with red exclama-
tion mark.

Estimate/State
Payment

Calculated automatically
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Schedule EIC—Worksheet

Complete only those questions in red.

US Schedule EIC Earned Income Credit Worksheet

Mame: [Vita Site ] 5l

Questions to see if you can claim the earned income credit

1 Iz your filing status married fiing separatelyy

B ve=-STOP. Youcannottaketheoredit ..o ... ... ... @ Mo - Goto guestion 2.
2 Were you or your spouse a qualifying EIC child of another person in 20027

B ‘es-STOP. “oucannottakethe credit - ... . . . ... .. E Mo - Goto question 3.
3 Wiaz vour home inthe United States for more than half of the year 20027

B no -STOP. woucannot takethe credit ... ... .. ... B ez - Goto question 4.

4 |z your dizgualified income (taxable and tax-exempt interest, dividends, net rert, and rovatty
income, capital gainz, and pagsive income = over $2 5507

B ves-STOP. You cannnttake%e BrE s b e S e @ o - Goto gquestion 5.

5 Do vyou have at least one qualifyingy child?
B ves-GotoquestionSa ... ..., @ Mo - Goto gquestion 5.
Cialifying children listed on Schedule BIC .. ... ... .. ety | S

5a [fthe child iz nat married, check "Yes". If the child iz married,
iz the taxpayer claiming the child as & dependert® _ .. .. ... .. BEvez Boro | Bvex [ Ho
If "Yes", gotoguestion Sh.

b Could any other person claim this child for EIC? ... .. ... .. .. Bvez BEio | §vez B Mo

If "™es", continue.
¢ Enter the child's relationship to the other personis) o oL oo L.

d |z the other personiz) claiming the EIC based on the child? _ . . . . Eves Bho | B ves Mo
e [f the tie-breaker rules applied, would the child be trested
as the taxpayer's qualifving child? - . .o oo oo Bves BEiMo | B Y¥ex [ No

If wou took EIC on your 2001 income tax return, was the EIC reduced or dizalloswed for

any reason ather than a math or clerical errar? I you did not take EIC on your 2001 tax

returm, check O e e e e e e E ves [ ho
If "™es", Form 8862 needs to be filed with the tax return.

Questions & and 7 apply to taxpayers having qualifying children.

& |z thetotal of your taxable earned income less than 29,201 ($30,201 if married filing jointly) it you
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Completing an E-file Return

1. Complete state forms, if applicable.

. Finish incomplete forms (get the red out).

a. Look in tree for forms with red exclamation marks.

b. Open form and look for red entries then complete.

. Check return. Press F7 to see Tax Return Summary.

a. Review with taxpayer. Click OK to close the summary.

b. If taxpayer agrees to Self Select PIN, return to the Main Information Screen and complete the
Self Select PIN information.

4. See page 67 for balance due issues and payments.
5. Run Diagnostics.

a. Review warnings to see if any changes are needed.

b. If there are any electronic filing errors, click on red text to open the form where the error
occurred, make corrections, and rerun diagnostics.

c. When there are no electronic errors, click e-file button to create the IRS electronic return file.

. Quality Review. (The quality review can be done either here or after printing.) If errors are found,
correct, rerun diagnostics, and recreate e-file.

7. Print return, include three copies of Form 8453 if Self Select PIN is not used.
8. Collate return and review with taxpayer.

9. Obtain taxpayer original signature on Forms 8453 prior to transmission unless Self Select PIN is

used. If the return is a joint return, advise the taxpayer that it will not be electronically transmitted
until both signatures are entered.

61
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SELF SELECT PIN GUIDELINES

VITA/TCE is only authorized to use the Self Select PIN program and not the Practitioner
PIN program.

Procedure: The tax return should be completed before deciding to use the Self Select PIN program.
After the return is completed return to the Main Information Sheet and see if the return qualifies for
Self Select PIN. If the return qualifies and the taxpayer(s) agree to the electronic signature complete
the information on the Main Information Sheet.

Definition: The Self-Select PIN is any five numbers a taxpayer chooses to enter as their electronic
signature. (A convenient suggestion is to use their Zip code.) The number cannot begin with a zero or
be all zeros. A PIN is needed for each taxpayer if filing a joint return. They do not need to register the
PIN with the IRS before filing; contact the IRS to get one or remember the number. Some states also
participate in this program.

Eligibility: Eligible individuals are those who filed Form 1040, 1040A, 1040EZ or used TeleFile the
previous year or individuals who did not file a tax return in the previous year and are 16 years old or
older by December 31, 2004 are eligible. It is recommended that Self Select PIN not be used unless
the taxpayer brings in their previous year’s return.

Not Eligible: Taxpayers whose returns require attachments other than Forms W-2, W-2G, or 1099R
are not eligible. This includes Form 8283 if using Part B and Form 8332, Release of Claim of
Exemption, and taxpayers who filed Forms 1040-NR, 1040-PR, or 1040-SS for 2003 and returns
for deceased taxpayers.

How it Works: To electronically sign the return, the Taxpayer and Spouse (if joint return) each enter
a PIN from the keyboard. The tax preparer is not authorized to enter the PIN for them. If unable
to enter a PIN for any reason, such as only one Taxpayer being present, then Forms 8453 must

be prepared.

Verification: The taxpayers’ personal information including Social Security Number(s), date of birth(s)
and original adjusted gross income from the 2003 tax return must be entered. The IRS uses this
information to verify the return.

For Taxpayers who didn’t file in 2003: Enter zero (“0”) for the adjusted gross income. Do not leave
this field blank.
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Distributing Copies of Returns

Taxpayer
* Form 1040 with all forms/schedules including Form 8453, if self select PIN is not used.
* Form 8332, if applicable
* Original Power of Attorney, if applicable
e All other taxpayer documents including Forms W-2 and Forms 1099
* |f self select PIN is used, no other distribution of forms is needed. Otherwise complete

the following:

IRS Processing Center
e Form 8453 with original signature
e Copy of Form 8332, if applicable
* Copy of Power of Attorney, if applicable
* Any other required attachments

IRS SPEC Territory Office as directed

Form 8453 with original signature

Form 8332, if applicable

Copy of Power of Attorney, if applicable

Copy Forms 1099, if required, and Forms W-2
Any other required attachments
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Return Signature

A return is not considered a valid return unless it is signed. Both spouses must sign if the return is
filed jointly. The return should be dated and the occupation lines should be completed.

Child’s Return
If a child cannot sign his or her name, the parent or guardian can sign the child’s name in the space
provided followed by the words “By (parent or guardian signature), parent or guardian for minor child.”

Deceased Taxpayer

If a taxpayer died before filing the return, the taxpayer’s spouse or personal representative may
have to file and sign a return for the person who died. A personal representative can be an executor,
administrator, or anyone who is in charge of the decedent’s property.

If the taxpayer did not have to file a return but had tax withheld, a return must be filed to get a refund.

Filing Returns of Deceased Taxpayers
If filing a paper return, write “Deceased,” the decedent’s name, and the date of death across the top of
the tax return.

If the spouse died during the year and the surviving spouse did not remarry, a joint return can be filed.
Write “Filing as surviving spouse” in the area where the taxpayer would have signed. If someone else
is the personal representative, he or she must also sign.

Claiming a Refund for a Deceased Person

If a surviving spouse is filing a joint return with the decedent, file the tax return to claim the refund.
Court appointed representatives should file the return and attach a copy of the certificate that shows
their appointment. All other filers requesting the decedent’s refund should file the return and attach
Form 1310.
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Pointers for Direct Deposit of Refunds

1. Using a voided check as proof of account, verify:
e Routing Transit Number (RTN). The RTN must contain 9 digits and begin with 01 through 12 or 21
through 32.
e Depositor Account Number (DAN). The DAN can be up to 17 characters. Omit spaces, the actual
check number, special symbols, and the dollar amounts on canceled checks.

2. Double check the RTN of the financial institution before the return is transmitted if:
e You are unfamiliar with the financial institution. (Some types of accounts that exist through brokerage
firms cannot accept Direct Deposits.)
e The RTN is for a credit union, which is payable through another financial institution. The taxpayer
should contact their credit union for the correct RTN.
3. Entering the incorrect RTN and/or DAN will result in a 4-6 week delay of the refund! If the Direct Deposit
is voided, a paper check will automatically be mailed to the address on the electronic tax form.

Caution: Financial institutions gen-
erally do not allow a joint refund to be
SN deposited into an individual account.

The IRS is not responsible if a financial
institution refuses a Direct Deposit.

Note: The routing and account numbers
may be in different places on the check.

Paul Maple 1234

Deborah Maple 19 -0000-0000
1234 Windy Oaks Drive
Anytown, MD 20000

PAY TO THE

ORDER OF

$

Routing Account

ANYTOWN BANK Number Number

Anytown, MD 20000

w )

:250250025: 20202086

DOLLARS

Do Not include
the check number

1234
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Balance Due Returns—File Now, Pay Later...

Payment Options

Explain to the taxpayer that the tax return will be filed now
and that payment of the taxes due should be made no later than
April 15.

There are three payment options available:

1. Send payment with Form 1040-V Option
Form 1040-V, Payment Voucher, is generated by the e-file
software when the tax return results in a balance due.

Adpvise the taxpayer to:

Caution: Do not attach
payment or Form 1040-V to
the taxpayerfis Form 8453.

e Make the check or money order payable to the U.S.
Treasury. Do net send cash.

e Print the primary SSN shown on the tax return, a daytime
telephone number, and “2004 Form 1040” on the check or
money order.

o Put the payment and the voucher loose (not stapled together)
in the mailing envelope.

e Mail the payment and the Form 1040-V to the appropriate
address.

2. Direct Debit Option

This option works like Direct Deposit for refund returns. The
bank account information can be included in the electronic
return, authorizing the Treasury to debit the taxpayerls account
through the Automated Clearing House (ACH) system.

There is no fee for the Direct Debit transaction. The taxpayer
designates the date that the debit will occur, which can be as late
as April 15, 2005.
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3. Credit Card (Pay-by-Phone) Option

The taxpayers may make payment via an interactive voice
response system for balance due 1040 series returns, estimated
taxes (1040ES), and extensions of time to file (Form 4868). The
touch tone option is available 24 hours a day, 7 days a week.

The taxpayer can call Official Payments Corp. at
1-888-2PAY-TAX or Phone Charge, Inc. at 1-888-ALL-TAXX
and will be prompted to enter a jurisdiction code of 1040 to
select a federal payment option. The taxpayer will continue
following the prompts to provide the necessary information
including their TIN, credit card number and expiration date.

IRS does not directly accept the credit card payment and is
therefore not the merchant. The credit card processor covers its
costs by assessing a “convenience fee” to taxpayers using this
system. The caller will be advised of the amount of this fee.

Canit Pay in Full?

Taxpayers who cannot pay the full amount owed by April 15,
2005, may wish to request an installment agreement. This can
be done by completing Form 9465, INSTALLMENT AGREEMENT
REQUEST, which is generated by your software. Form 9465

can be e-filed along with the tax return—or separately, as an
electronically transmitted document.

If the amount owed is no more than $25,000 and can be paid
off within five years, the taxpayer can find out how long their
proposed payments would last by accessing the “Interactive
Installment Payment Process” link on the “Tax Info for You”
section of the IRS Web site at www.irs.gov.

Note: The Web site does not store or
transmit any personal data.
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2005 e-file Refund Cycle Chart...

CLICK. ZIP. FAST ROUND TRIP.

Transmitted and accepted Direct Deposit Paper Check

(by Noon) between: Sent* Mailed*
Jan 14 and Jan 20 Jan 28 Feb 4
Jan 20 and Jan 27 Feb 4 Feb 11
Jan 27 and Feb 3 Feb 11 Feb 18
Feb 3 and Feb 10 Feb 18 Feb 25
Feb 10 and Feb 17 Feb 25 Mar 4
Feb 17 and Feb 24 Mar 4 Mar 11
Feb 24 and Mar 3 Mar 11 Mar 18
Mar 3 and Mar 10 Mar 18 Mar 25
Mar 10 and Mar 17 Mar 25 Apr 1
Mar 17 and Mar 24 Apr 1 Apr 8
Mar 24 and Mar 31 Apr 8 Apr 15
Mar 31 and Apr 7 Apr 15 Apr 22
Apr 7 and Apr 14 Apr 22 Apr 29
Apr 14 and Apr 21 Apr 29 May 6
Apr 21 and Apr 28 May 6 May 13
Apr 28 and May 5 May 13 May 20

* The IRS does not guarantee a specific date that a refund will be deposited into a taxpayer’s

financial institution account or mailed.
* Refund cycles for May 5 through Oct 20 can be found in Pub 1345A.




69






Contact Information for Volunteers

TaxWise

TaxWise Volunteer Support
TaxWise Toll-Free Transmission
TaxWise via E-Mall

TaxWise Website

Internal Revenue Service
VITA/TCE Hotline (for volunteer use only)
IRS e-file Help Desk (resolving rejected returns
IRS e-file Application Help Desk
IRS Toll Free Assistance
Foreign Student/Scholar Issues
or to e-mail a question

IRS Forms & Publications
IRS SPEC Territory Office
IRS Website

State Department of Revenue
State Volunteer Hotline

State e-file Help Desk

State General Information

State Tax Forms Distribution Center
State Website

Contact Information for Taxpayers

Tax Information and Assistance for Individuals

Recorded Tax and Refund Information
Where’s My Refund Website

IRS Forms & Publications

IRS Taxpayer Advocate

IRS Tax-Help for Deaf (TDD)

IRS Tele-Tax Information Line
Extension to File Tele-File

System

Social Security Administration

1-800-411-6391 (do not give to the public)
1-800-829-5945
customer.support@taxwise.com
www.taxwise.com

1-800-829-8482 (800-TAX-VITA)
1-866-255-0654

1-866-255-0654 (Andover)
1-800-829-1040

1-215-516-2000 (not toll-free)
www.irs.gov/taxlaw - select

alien issues

1-800-829-3676

WWW.irs.gov

1-800-829-1040
1-800-829-1954
WWW.irs.gov

1-800-829-3676
1-877-777-4778
1-800-829-4059
1-800-829-4477
1-888-796-1074

1-800-772-1213
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QUALITY REVIEW CHECKLIST

Name and Social Security number of taxpayer (spouse)

Address correct

Presidential box checked

Filing status

Names, birth-dates and Social Security numbers for each dependent

Correct information transferred from Form W-2 (Employer ID, income, Advance EITC,
Dependent Care Benefits, and any other fields filled out)

Correct information transferred from Forms 1099
Interest income correct

Social Security income entered correctly

Tax withheld agrees with Forms W-2 and/or Forms 1099
Direct deposit information correct

State return correct

Are Forms 8453 signed?

Copies of Forms W-2 attached

Site ldentification number annotated



